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PARTI. INFORMATION FOR BIDDERS

PLEASE NOTE: The following pages contain blanks to be completed by the bidder or spaces
for the bidder's signature: 13, 46-72,112-115, 117-122,125-129-131,133-139

IMPORTANT NOTICE TO ALL PROSPECTIVE BIDDERS

In the event that your organization is submitting a bid in response to this Invitation for Bids, you
are hereby notified to return the appropriately executed sealed bid in its entirety, and in its
original page order. This includes Bid Pages, Specifications, MacBride Principles and any other
documentation that you may have received along with the Solicitation package. Any additional
documentation requested within the IFB is to be included in the envelope with the sealed bid.

1. Description of Procurement
CONTRACT FOR THE TRANSPORT OF POLL-SITE VOTING SYSTEM,
EQUIPMENT, SUPPLIES AND RECORDS FOR ALL ELECTIONS FROM
March 1, 2021TTHROUGH DECEMBER 31, 2024.
2. Time and Place for Receipt of Bids

a. Sealed bids shall be received by the Board of Elections in the City of New York
(hereinafter “Board”) on or before the day, at the time and at the location set forth

below:
Time: 10:00 A.M.
Date: FEBRUARY 25 2021
Place: BOARD OF ELECTIONS, Procurement Dept.

32 BROADWAY, 7" FLOOR
NEW YORK., NY 10004
Attention: Gwendolyn Youngblood, Deputy ACCO
212-487-7213 email — Gyoungblood@boe.nyc

b. The completed bid must be submitted in a sealed envelope on or before the time and the
place indicated in the Invitation For Bids. The envelope must be marked with the name of
the person, firm or corporation presenting it, the bid opening date, bid number and bid
title. The bid and all other documents requiring signature must be signed and notarized. If
the bid is submitted electronically original signed documents must be received within 5
days of bid closing date.

3. Definitions

a) The definitions set forth in Section 1-01(e) of the Procurement Policy Board Rules shall apply to
this Invitation For Bids.

b) Except for titles, subtitles, headings, running headlines, tables of contents and indices (all of
which are printed herein merely for convenience) the following, except for such portions thereof
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as may be specifically excluded, shall be deemed to be part of the contract and the Invitation for
Bids.

Invitation for Bid Documents

a)

b)

d)

Except for titles, sub-titles, headings, running headlines, tables of contents and indices (all of
which are printed herein merely for convenience) the following, except for such portions
thereof as may be specifically excluded, shall be deemed to be part of the contract and the
Invitation for Bids.

The Advertisement and Proposal for Bids.

The Bid.

The Agreement.

The Specifications.

All addenda issued by the Executive Director prior to the receipt of all bids

All provisions required by law to be inserted in this contract whether actually inserted
or not.

The Notice of Award.

Notice to Proceed with Work.

Al

o N

For particulars as to this procurement, including quantity and quality of the purchase, extent
of the work or labor to be performed, delivery and performance schedule, and any other
special instructions, prospective bidders are referred to the Invitation For Bids documents. A
copy of such documents can be obtained at the location set forth in Part I.

Prospective bidders may obtain a copy of the Invitation for Bids documents upon request
electronically

Additional Copies - Additional copies of the Invitation For Bids document may be obtained,
subject to the conditions set forth in the advertisement for bids.

Pre-Bid Questions

All questions or requests for additional information concerning this solicitation must be made by
e-mail or directed to Carlos Rodriguez the authorized Board Contact no later than (7) fifteen
days prior to bid due date.

Board Contact

Any questions or correspondence relating to this bid solicitation shall be addressed to:



Name: Carlos Rodriguez Contract Manager

Crodriguez@boe.nyc

Address: Board of Elections, 42 Broadway (11th Floor),

New York, NY 10004

Telephone:  212-487-5457

7. Examination of Proposed Contract

a)

b)

Request for Interpretation or Correction - Prospective bidders must examine the Contract
Documents carefully and before bidding must request the Executive Director in writing for
an interpretation or correction of every patent ambiguity, inconsistency or error therein which
should have been discovered by a reasonably prudent bidder. Such interpretation or
correction, as well as any additional contract provisions the Executive Director may decide to
include, will be issued in writing will be sent by mail or delivered to each person recorded as
having received a copy of the contract documents from the ACCO, and which also be posted
at the place where the contract documents are available for the inspection of prospective
bidders. Upon such mailing or delivery and posting, such addendum shall become a part of
the contract documents, and biding on all bidders whether or not actual notice of such
addendum is shown.

Only Executive Director Interpretation or Correction Binding Only written interpretation or
correction so given by warned that the other Officer agent or employee of the City is
authorized to give information concerning, or to explain or interpret, the contract.

8. Form of Bid

a)

b)

Each bid must be submitted upon the prescribed form and must contain: a) the name,
residence and place of business of the person or persons making the same: b) the names of all
person interested therein, and if no other person is so interested, such fact must be distinctly
stated; c¢) a statement to the effect that it is made without any connection with any other
person making a bid for the same purpose and that it is in all respects fair and without
collusion or fraud; d) a statement that no Council Member or other officer or employee or
person whose salary is payable in whole or part from the City Treasury is directly or
indirectly interested therein or in the supplies, materials or equipment and work or labor to
which it relates, or in any portion of the profits thereof; e) a statement that the bidder is not in
arrears to the City or to any agency upon a debt or contract or taxes, and is not a defaulter as
surety or otherwise upon any obligation to the City to any agency thereof, except as set forth
in the bid.

The Bid shall be typewritten or written legibly in ink. The Bid shall be signed in ink.
Erasures or alterations shall be initiated by the signer in ink. The bid may be submitted by e-
mail to GYoungblood@boe.nyc. However original signed pages must be delivered to the
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10.

11.

12.

13.

Board at32 Broadway 7™ floor New York, NY 10004 Att: Gwendolyn Youngblood within 5
days after close of bid.

Bidder's Oath

a) The bid shall be properly signed by an authorized representative of the bidder and the bid
shall be verified by the written oath of the authorized representative who signed the bid, that
the several matters stated and information furnished therein are in all aspects true.

b) A materially false statement willfully or fraudulently made in connection with the bid or any
of the forms completed and submitted with the bid may result in the termination of any
contract between the City and the Bidder. As a result, the Bidder may be barred from
participating in future City contracts as well as be subject to possible criminal prosecution.

Site Visit BECAUSE OF COVID 19 NOT REQUIRED

Where the Invitation for Bids, involves performance of services at City Facilities, all bidders are
expected to inspect the Board of Elections Facilities where services are to be performed and to
satisfy themselves as to all general and local conditions that may affect the cost of performance
of the Contract. In no event will a failure to inspect a site constitute grounds for withdrawal of a
bid after opening or for a claim after award of the Contract. A site visit form will be provide at
each site, the form must be completed and include in the bid package.

Bids Shall Be Typewritten or Written Legibly in Ink

The Bid shall be typewritten or written legibly in ink. The Bid shall be signed in ink. Erasures or
alterations shall be initialed.

Telegraphic or Mailgram Bids (Optional)

If so provided for in the solicitation, sealed bids may be submitted electronically. Original signed
documents must be received at 32 Broadway 7™ Floor, New York, NY 10004 within 5 days of
the bid closing date.

Irrevocability of Bid

A notice that prices are irrevocable until contract award, unless the bid is withdrawn, and that

bids may be withdrawn only after the expiration of forty-five days from bid opening and only in
writing received by the agency and in advance of award;



14.

15.

16.

17.

18.

19.

Acknowledgment of Amendments

The receipt of any amendment to the contract documents shall be acknowledged by the bidder.

Bid Samples and Descriptive Literature

Bid samples and descriptive literature shall not be submitted by the bidder, unless expressly
requested elsewhere in the contract or contract documents. Any unsolicited bid samples or
descriptive literature which are submitted shall not be examined or tested and shall not be
examined or tested and shall not be deemed to vary any of the provisions of this contract.

Proprietary Information/Trade Secrets

The bidder shall identity those portions of its bid that it deems to be confidential, proprietary
information or trade secrets, and provide justification why such materials shall not be disclosed
by the City. All materials the bidder desires to remain confidential shall be clearly indicated by
stamping the pages on which such information appears, at the top and bottom thereof with the
work "Confidential". Such materials stamped "Confidential" must be easily separable from the
non-confidential sections of the bid.

Pre-Opening Modification or Withdrawal of Bids

Bids may be modified or withdrawn by written notice received in the office designated in the
IFB before the time and date set for bid opening.

Bid Evaluation and Award

In accordance with the New York City Charter, the Procurement Policy Board Rules and the
terms and conditions of this Invitation for Bids, in particular Part II of this Invitation to Bids, this
contract shall be awarded, if at all, only to responsible and responsive bidders whose bids meet
the requirements and evaluation criteria set forth in the Invitation for Bids. A bid may not be
evaluated for any requirement or criterion that is not disclosed in the Invitation for Bids.

Multiple Awards

The Board of Elections reserves the right to make awards for this contract to primary as well as
qualified secondary and tertiary service suppliers.

Conditions If the primary (or secondary) service supplier does not respond as required within the
specified time periods, the Board will send written notice that it intends to refer work to the
secondary (or tertiary) service supplier. The service supplier must respond with service by the
next Board business day to preclude such referral.



20.

21.

22.

Late Bids, Late Withdrawals and Late Modifications

Any bid received at the place designated in the solicitation after the time and date set for receipt
of bids is late and shall not be considered. Any request for withdrawal or modification received
at the place designated in the solicitation after the time and date set for receipt of bids is late and
shall not be considered.

The exception to this provision is that a late modification of a successful bid that makes the bid
terms more favorable to the City shall be considered at any time it is received.

Withdrawal of Bids

Except as provided for in Section 17, above a bidder may not withdraw its bid before the
expiration of forty-five (45) days after the date of the opening of bids; thereafter, a bidder may
withdraw its bid only in writing and in advance of an actual award.

If within sixty (60) days after execution of the contract, the Executive Director fails to fix the
date for commencement of work by written notice to the bidder, the bidder, at his option, may
ask to be relieved of his obligation to perform the work called for by written notice to the
Executive Director. If such notice is given, the bidder waives all claims in connection with this
contract.

Mistake in Bids

In accordance with Chapter Three, Section 321(m) of the Procurement Policy Board Rules, if a
bidder alleges a mistake in bid after bid opening and before award, the bid may be corrected or
withdrawn upon written approval of the Board’s Chief Contracting Officer and Board’s General
Counsel if the following conditions are met:

(1)Minor Informalities.
Minor informalities in bids are matters of form rather than substance evident from the bid
document, or insignificant mistakes that can be waived or corrected without prejudice to
other bidders; that is, the effect on price, quantity, quality, delivery, or contractual
conditions is negligible. The Contracting Officer may waive such informalities or allow
the bidder to correct them depending on which is in the best interest of the City.

(i1)Mistakes Where Intended Correct Bid is Evident.
If the mistake and the intended correct bid are clearly evident on the face of the bid
document, the bid shall be corrected to the intended correct bid and may not be
withdrawn.

(i11) Mistakes Where Intended Correct Bid is Not Evident.

A bidder may be permitted to withdraw a low bid if:



a) Mistakes may not be corrected after bid opening. A bidder may be permitted to withdraw a
bid where a unilateral error or mistake has been discovered in the bid and the Contracting
Officer makes the following determination, which shall be approved by the ACCO

(iv) Mistakes Discovered after Vendor Selection.

Mistakes shall not be corrected after vendor selection except where the ACCO, subject to the
approval of the CCPO, makes a determination that it would be unconscionable not to allow the
mistake to be corrected.

a)

b)

23.

Low Tie Bids

a) When two or more low responsive bids from responsible bidders are identical in price,
meeting all the requirements and criteria set forth in the Invitation for Bids, the Board’s
Chief Contracting Officer will break the tie in the following manner and order of priority:

(1)

(1)
(iii)

(iv)

Award to a certified New York City small minority or woman-owned business
entity bidder:

Award to a New York City bidder:

Award to a certified New York State small, minority or woman-owned business
bidder:

Award to a New York State bidder.

b) If two or more bidders still remain equally eligible after application of paragraph (a)
above, award shall be made by a drawing by lost limited to those bidders. The bidders
involved shall be invited to attend the drawing. A witness shall be present to verify the
drawing and shall certify the results on the bid tabulation sheet.

24.

Rejection of Bids

Rejection of Individual Bids. The Board’s Executive Director may reject bid if:

(1
)
3)

The bidder fails to furnish any of the information required pursuant to Section 25
hereof; or if

The bidder is determined to be not responsible pursuant to the Procurement Policy
Board Rules; or if

The bid is determined to be non-responsive pursuant to the Procurement Policy
Board Rules.

Rejection of All Bids. The Board’s, upon written approval by the Board’s Chief

Contracting Officer, may reject all bids and may elect to re-solicit by bid in accordance
with the Procurement Policy Board Rules or by other method authorized by such Rules.



25.

Right to Appeal Determinations and Non-Responsiveness or Non-
Responsibility and Right to Protest Solicitations and Award.

The bidder has the right to appeal a determination of non-responsiveness or non-
responsibility and has the right to protest a solicitation and award, pursuant to Section 2-08 of
the Procurement Policy Board Rules.

26.

27.

28.

29.

Affirmative Action and Equal Employment Opportunity

This Invitation For Bids is subject to applicable provisions of Federal, State and Local
Laws and executive orders requiring affirmative action and equal employment
opportunity.

- Passport Enroliment

Pursuant to Administrative Code §6-116.2 and Section 5-02 of the Rules of the
Procurement Policy Board (9 RCNY§5-02), bidders may be obligated to enroll and
completed PASSPORT with this bid. Generally, if this bid is $100,000 or more, or if
this bid when added to the sum total of all contracts, concessions and franchises the
bidder has received from the City and any subcontract received from City contractors
over the past twelve months, equals or exceeds $100,000 Passport enrollment must be
completed and submitted to the Mayor Office of Contracts (MOCS). Any questions
concerning this requirement must be submitted to the Agency Chief Contracting
Officer or the contact person for this contract.

Audit by Comptroller

The New York City Comptroller is charged with the audit of contracts in New York
City. Any vendor who believes that there has been unfairness, favoritism or
impropriety in the bid process should inform the Comptroller. Office of Contract
Administration, One Centre Street, Room 1225, New York, New York; telephone
number (212) 669-3000.

Failure to Execute Contract

In the event of failure of the successful bidder to execute the contract and furnish any
required security and insurance, within ten (10) days after notice of the award of the
contract, the deposit of the successful bidder or so much thereof as shall be applicable
to the amount of the award made shall be retained by the City, and the successful
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30.

31.

32.

33.

bidder shall be liable for and hereby agrees to pay on demand the difference between
the price bid and the price for which such contract shall be subsequently relent,
including the cost of such relenting and less the amount of such deposit. No plea of
mistake in such accepted bid shall be available to the bidder for the recovery of the
deposit or as a defense to any action based upon such accepted bid.

Fines and Penalties

The service provider bears sole responsibility for any fines or penalties assessed
against the Board because of the vendor’s action or inaction, willful or otherwise.

Power of Attorney

Attorneys in fact who sign performance or payment bonds must file with each bond a
certified copy of their power of attorney to sign said bond or bonds.

Financial Qualifications

The Board may require any bidder or prospective bidder to furnish all books of
account, records, vouchers, statements or other information concerning the bidder's
financial status for examination as may be required by the Board to ascertain bidder's
responsibility and capability to perform the contract.

. If the bidder fails or refuses to supply any of the documents or information set forth in

paragraph (a) hereof or fails to comply with any of the requirements thereof, the
Board’s may reject the bid.

Bureau of Labor Services Information

Who Must File a Complete Employment Report In accordance with Executive Order
No. 50 (1980) and its implementing Regulations, the filing of a completed
Employment Report (ER) is a requirement of doing business with the City of New
York if you meet all of the following conditions:

1. you have been identified as the lowest bidder for a supply or service contract
or your proposal for supplies or services had been accepted;

2. the contract value exceeds $100,000;

3. your firm employs 50 or more people, and please note that fact

4. suppliers, subcontractors or vendors performing on the contract who meet

conditions 2 and 3, also must file an ER.
If you are the low bidder, ER will be sent to you under separate cover.
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34.

Who Must File a Less Than 50 Employees Certificate

1. If your company or any of its facilities performing on the contract has fewer
than 50 employees, although the contract value excess $100,000, you need
only submit a "Less Than 50 Employees Certificate".

2. If there is a subcontractor, supplier or vendor to the prime contractor and any
of its facilities performing on the contract has fewer than 50 employees,
although the subcontract value exceeds $100,000, it need only submit the
"Less than 50 Employees Certificate".

Procurement Policy Board Rules
This Invitation For Bids is subject to the Rules of the Procurement Policy Board of the

City of New York. In the event of a conflict between said Rules and a provision of this
Invitation For Bids, the Rules shall take precedence.
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PART II. SPECIFICATIONS

SPECIFICATIONS, ADDITIONAL PROVISIONS, AND BID CONTRACT FOR:
TRANSPORT OF POLL-SITE VOTING SYSTEM COMPONENTS, EQUIPMENT,
SUPPLIES AND RECORDS FOR ALL ELECTIONS FROM MARCH 1, 2021
THROUGH DECEMBER 31 2024 SUBJECT TO TWO (2)YEAR RENEWAL OPTION
UNDER SAME TERMS HEREIN

BIDDER:

BUSINESS ADDRESS:

TELEPHONE NO.: FAX NO.:

I. Whereas, this contract covers the transport of the poll-site voting system components

equipment, ADA equipment (ramps, platforms and other equipment) and may include
transporting of supplies, records and all moving activities relating to the Board of
Elections. The Board of Elections will also use this contract to move the poll-site voting
equipment components, ADA equipment, equipment, supplies, records between facilities
and all other moving activities.

2. Whereas, this is a requirements contract for the transport of poll-site voting system
components, ADA equipment, , supplies, records and all other moving activities, the
Board of Elections in the City of New York (hereinafter "the Board of Elections" or
“Board”) may include the delivery of equipment and/or supplies for local registrations
conducted by the Board. The contract will also cover all miscellaneous transport of poll-
site voting system components, ADA equipment, supplies, records and all other moving
activities. Miscellaneous transportation may include, but not limited between Boards
training facilities, demonstration site, within our facilities and any other location deemed
necessary by the Board.

3. The types of elections encompassed include presidential primary, primary elections,
possible rerun primary elections, a possible runoff primary election, general elections,
possible special elections, and a community school board election.

Whereas, inasmuch as this is a requirements contract, the Board of Elections does not guarantee
that for every day of election or local registration the vendor's services will be used, to the extent
described herein, and/or at the Estimated Quantities set forth in the Bid Sheet. The Board does
not guarantee usage of this contract. The services will be used on an as needed basis only.
Should the Board of Elections require services of the type covered by this contract at a level less
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than or exceeding the Estimated Quantities, the vendor must be ready and willing to perform
such services. Examples of reasons why services may not be called upon or may be less than
expected include, but are not limited to, the following: 1)an election district may not be used for
a primary election because there is no primary contest in the election district; 2) The Board of
Elections may determine that the Police Department or another entity should transport certain
equipment; 3) Election Districts may be combined for an election

as permitted by the Election Law;

DEFINITIONS

Cowp»

e

“Board” shall mean the Board of Elections in the City of New York.

"Vendor" shall mean a bidder to whom a contract was awarded and entered into.

Election District (ED), the smallest political subdivision in New York State.

“Voting Machine Facility” (VMF) the Board of Elections facility where the poll voting
equipment is stored and maintained.

“Poll site Voting System Components” consists of Scanner, Ballot Marking Device, ED
Transportation container, ADA Privacy Booth and Regular Privacy Booth, table and
chairs set forth in Scope of Services. During the terms of the contract additional
components may be incorporated in the “Poll Site Voting System Components™.

“Early Voting System Components” consists of Scanner, Ballot Marking Device, ED
Transportation container, Ballot on Demand Station, ADA Privacy Booth and Regular
Privacy Booth, table and chairs set forth in Scope of Services. During the terms of the
contract additional components may be incorporated in the “Early Voting System
Components”.

“Election Night Result Bags” (ENR bags) to be retrieved from Board of Election VMF
the day prior to Election Day, transported on Election Day to a location (at the current
time Police Precincts) at a set time (currently 12:00 noon to 4:00 pm).

“Election Delivery Period” is the time frame when the first piece of equipment (tables,
chairs and ADA equipment) are delivered to poll sites until the last piece of equipment
(tables, chairs and ADA equipment) is retrieved. The election delivery period currently
starts two weeks prior to the election and ends two weeks after the election. The Board
of Elections has the right to adjust the Election Delivery Period at any time during this
contact with written notice (by e-mail, fax and/or letter).

“Executive Management” for the Board of Elections consists of the following staff;
Executive Director, Deputy Executive Director, Administrative Manager and Operation
Manager.

“Lead Person” a staff member of the vendor that will be the Board contact during the
election deliver period. This person must be on site at the VMF throughout the election
deliver period and be able to be contacted by cell phone. This person must also have the
authority to get additional resources if need throughout the election deliver period.
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K. Elections that may take place during the term of this contract shall mean:

L. “Stanchion” an upright bar, post, or frame forming a support or barrier.

Primary Election, June, 2021
General Election, November, 2021

Primary Election, June, 2022
General Election, November, 2022

Primary Election, June, 2023
General Election, November, 2023

Primary Election, June, 2024
Presidential Primary Election, 2024
General Election, November, 2024

Any and all Special Elections and/or School board elections mandated during the
term of this contract.

SCOPE OF SERVICES
A. Contract Requirements
1. The Board will notify the vendor at least four weeks in advance of each scheduled

election event that vendor’s services under this contract will be required. In the event of
a run-off or re-run election or other court ordered election, the Board will notify vendor
as soon as possible before the election event.

2. Each vendor will assign a lead person to the Board prior to all elections for purposes of
this contract. The lead person is to meet with the VMF supervisors at least four weeks
prior to the election to address all concerns. The lead person is to be onsite throughout
the election delivery period.

3. The vendor is required to deliver the following equipment in separate trucks:

Scanners
Ballot Marking Devices (BMDs)
Supply Carts
Ballot on Demand stations.
A separate Truck for:
Tables
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Chairs
Privacy Booths (both ADA & regular)
A separate Truck for:
ADA Equipment (ramps, platforms, etc.)

The Board of Election may elect to change which components of the poll-site voting
system are to be delivered on which truck. The vendor will be notified in advance of this
by Executive Management or the Contract Manager.

Delivering Poll Site and Early Voting System Components to Poll Sites
1. The vendor is required to have the following minimum number of trucks for

the delivery of Scanners, BMDs, ED Transportation containers Privacy
Booths and Ballot on Demand Stations:

Class Trucks
Class 1 Manhattan West 10
Class 2 Manhattan East 10
Class 3 Bronx West 7
Class 4 Bronx East 7
Class 5 Brooklyn North 10
Class 6 Brooklyn South 12
Class 7 Queens North 10
Class 8 Queens South 10
Class 9 Staten Island 7

2. The vendor cannot release the minimum number of trucks until the Chief

Clerk or Deputy Chief Clerk designee, Contract Manager or Chief Voting
Machine Technician has verified that all scheduled equipment has been
delivered for that day. If the vendor releases any of the minimum number of
trucks without authorization by the Chief Clerk or Deputy Chief Clerk
designee, Contract Manager or Chief Voting Machine Technician the vendor
will be charged liquidated damages of $500 per truck. = The Board of
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Elections will deduct these damages from the amount due the vendor. The
Board has the right to increase or decrease the minimum numbers of trucks
requirements at any time, such adjustment will be sent to the vendor in
writing. The minimum number of trucks does not release the vendor’s
obligation to deliver the poll site system components, equipment and
ADA equipment within the specific time frame. If the vendor feels that the
minimum number of trucks is too low, they are required to add additional
trucks, needed to meet delivery requirement and time frame.

The vendor will be required to have additional trucks (above the minimum
number) on site the day before Election Day to handle the day before
deliveries. If the vendor failure to have enough trucks, the vendor will be
charged liquidated damages in the sum of $300.00 per piece of equipment not
delivered by 5:00 pm. This will be deducted from the vendor’s invoice.

The Board will send the vendor four weeks prior to the election a list of poll
sites and voting system components that is required to be delivered. The list
will also include which day of the week (example; Tuesday, Wednesday) or if
it is day before delivery, in some cases a delivery time may be specified. If
no date is listed the vendor can deliver on any date. The Vendor will return
the schedule of delivery with a time (either AM/PM) and if no date specified
by the Board also including the date, which the vendor expects to make the
delivery. The completed schedule of delivery must be returned to the Board
within 5 business days of receipt. If the vendor fails to return the completed
schedule back to the Board within 5 business days, than the vendor will be
charged liquidated damages of $500 for every day late, any damages will be
deducted from the vendor’s invoice.

Early voting is required for all Elections (primary, general, specials, run-off
and re-run primary). Early voting site system components and equipment (if
required) used for early voting shall be delivered not later than two (2) days
prior to the start of the early voting and no later than 5:00 p.m. on the day
before the first day of early voting (currently 10 days prior to the election
day) If the vendor fails to deliver the components within the specified time
frame, the vendor will be charged liquidated damages of $500 per undelivered
component, the damages will be deducted from the vendor’s invoice.

Poll site voting system components and equipment (if required) for an election

day site shall be delivered to the various poll sites and placed where they will
be used no later than 5:00 p.m. on the Friday before the election. However,
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under circumstances specified by the Board of Elections, poll site voting
system components and equipment (if required) has to be delivered on the
Monday (or day) before the election. Prospective bidders must guarantee that
all machines and equipment (if required) for an election will be delivered to
the various poll sites and placed where they will be used no later than 5:00
p.m. the day before the election. Under special circumstances delivery to
various poll sites might be needed on two hours before the opening of the
polls (poll open at 6am). If there is no relevant, pending court proceeding or
delay in certifying the prior election, the poll site voting system components
and equipment (if required) shall be released by the Board at least five
business days before the election. If court proceedings are pending or the
certification of the prior election is delayed, the poll-site voting system
components shall be released at the earliest possible moment upon notification
from the Board of Elections. Re-run primary elections may be ordered by the
courts on short notice and a Run-off may be required by law. The vendor
must be available to deliver poll-site voting system components and
equipment (if required) for these events. Both the Run-off primary and Re-
run primary elections occur during the time period between the primary and
general election. Poll-site voting system components and equipment (if
required) for a Run-off or a Re-run primary election must be delivered to the
various poll sites and placed where they will be used no later than 5:00 p.m.
on the Friday before the election. However, under circumstances specified by
the Board of Elections, poll-site voting system components and equipment (if
required) may be delivered on the Monday before the election. Prospective
bidders must guarantee that all poll-site voting system components and
equipment (if required) for a Run-off or a Re-run primary election will be
delivered to the various poll sites and placed where they will be used no later
than 5:00 p.m. the day before the election. The poll-site voting system
components shall be released at the earliest possible moment (i.e. this may be
as short as three calendar days before the Run-off or Re-run primary election).

Special Elections are proclaimed by the Governor or Mayor or held as
required by law. Proclamations for special elections are issued approximately
70-80 days in advance of the election. They are usually held in only one
district in a particular borough. Poll-site voting system components and
equipment (if required) for a special election must be delivered to the various
poll sites and placed where they will be used no later than 5:00 p.m. on the
Friday before the election. However, under circumstances specified by the
Board of Elections, poll-site voting system components and equipment (if
required) may be delivered on the Monday before the election. Prospective
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10.

11.

bidders must guarantee that all poll-site voting system components and
equipment for a special election will be delivered to the various poll sites and
placed where they will be used no later than 5:00 p.m. the day before the
election. The poll-site voting system components will be released at the
earliest possible moment. Poll-site voting system components and equipment
(if required) must be returned within three business days following the
election, unless otherwise specified.

The vendor is required to pre-load the night prior to the delivery day. Each
truck must be locked. The pre-loaded trucks are to be parked at the Board of
Elections facilities (if possible) or parked at the vendor’s secure facility
overnight. The vendor has the right to pre-load more than the minimum
number of trucks required. In the event the vendor is directed to report to the
voting machine facility to pre-load and a sufficient number of components are
not ready to pre-load the minimum number of trucks, the vendor shall be
reimbursed for the exact amount of time the non-loaded trucks wait at the
hourly rate set forth in Item 12 on the bid sheet. Only the Executive
Management, appropriate Chief Clerk or Deputy Chief Clerk, Contract
Manager and/or Chief Voting Machine Technician shall be authorized to
terminate the waiting period for the minimum number of trucks specified.
The Board of Elections is not responsible for waiting time for any additional
pre-loading trucks above the minimum requirement.

When staging the poll site voting system components the vendor is required to
inform the designated representative of the Board of Elections staff that the
equipment (with the serial number of each item) is leaving the Board
facilities. The designated representative of the Board staff must be given the
truck license plate number and name(s) of employee that will be making the
delivery. The designed representative of the Board will record serial numbers
of each item leaving and which truck the delivery will be performed with.
Failure to do so will subject to liquidated damages of $100.00 per occurrence.
The Board of Elections will deduct these damages from the amount due the
vendor.

When delivering a poll site voting system components to a poll site, the top
portion of all shipping cards must be removed and attached to the delivery
receipt.

Vendor staff must complete delivery receipt for each delivery. The delivery
receipt will include but not limited to signature, date and time of delivery.
Failure to return receipts by the end of the day or next delivery to Board staff
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12.

13.

14.

15.

will subject vendor to liquidated damages of $250.00 per occurrence. The
Board of Elections will deduct these damages from the amount due the
vendor.

Prior to reloading any truck for the next load of poll site voting system
components and/or equipment, all documents used in the last shipment must
be returned to a Board of Elections’ designated employee(s). This includes,
but is not limited to, delivery receipts (completed) and, if used, the redelivery
log. The failure of the trucker to return all documents will subject vendor to
liquidated damages of $250.00 per occurrence. The Board of Elections will
deduct these damages from the amount due the vendor.

If any poll site voting system components and/or equipment is delivered to the
wrong poll site, and not correctly delivered by 6:00 am on the day of the
election, the Board of Elections will consider the item(s) to be miss-delivered
and the vendor will be subject to liquidated damages of $250.00 for each
occurrence per component. The Board of Elections will deduct these damages
from the amount due the vendor.

Prior to the deployment of the poll site voting system components and
equipment, for each election, the vendor has the right to inspect such
components and record any prior damages before deployment. If the vendor
fails to perform such inspection, the vendor may not claim that the damages
were present prior to deployment. All inspections shall be signed off by the
vendor and designated representative of the Board on the Board’s official
forms. The vendor must contact the borough office to make arrangements for
the dates the machines are available for inspection.

When poll site voting system components are to be delivered, the Board of
Elections will notify the appropriate party responsible for the respective poll
site, including the Board of Education (where applicable), that delivery is
expected. If the vendor finds that the poll site is closed when delivering, the
vendor must immediately contact the Chief Clerk, Deputy Chief Clerk or the
designated employee of the borough in which delivery is to be made. When
billing for redelivery, the vendor must document the reason(s) for the
redelivery on the redelivery log. Payment for a delivery of poll site voting
system components after the first unsuccessful delivery attempt shall be at
half the Unit Price set forth in the Bid Sheet for each attempt and this amount
shall include the storage, if necessary, of any poll site voting system
component stored overnight at the VMF or vendor's secured facility. Failure
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17.

18.

19.

20.

21.

22.

to submit a completed redelivery log to the Board of Elections designated
employee, prior to reloading truck for the next shipment, will result in the
vendor being charged liquidated damages of $250.00 per occurrence. If
redelivery logs are not submitted or submitted incomplete, the Board of
Elections will not acknowledge that a redelivery was performed.

If the vendor arrives at a poll site and the poll site is open and for any reason
cannot make the delivery, the vendor will not bill the Board of Elections
waiting time for the first hour. If the delay is greater than an hour the vendor
is required to contact the Chief Clerk, Deputy Chief Clerk or the designated
employee of the borough in which delivery for approval for waiting time. No
waiting time will be awarded unless prior approval is granted.

The Board of Elections may elect to have certain components of the poll site
voting system delivered to a poll site during the period of time that other
equipment (tables and chairs) is being delivered.

All deliveries shall take place on Mondays through Fridays, from 8:00 a.m. to
5:00 p.m., except as elsewhere provided herein.

The vendor may be required to pick up the said equipment from either a Board
of Elections facility or from the rental vendor’s warehouse (which may not be
located within the borough that the vendor has been awarded). Equipment is
to be delivered only to poll sites, designated by the Board of Elections. The
vendor is then required to return the equipment from the location(s) from
which said equipment was picked-up, unless a different location is specified
by Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or
the Contract Manager in writing and sent by fax, mail or e-mail.

Election Night Return (ENR) bags are to be retrieved from Board of Elections
VMFs the day prior to Election Day and transported to a location ( presently
Police Precincts) at a set time (currently 12:00 pm to 4:00 pm) on Election
Day.

At least two scanners will be used at each poll site and/or early voting site.
Many poll and/or early voting sites will require more than two scanners.

At least one BMD will be used at each poll and/or early voting site. For some
poll and/or early voting sites, two BMDs may be used in specified Elections.
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24.

25.

26.

27.

28.

At least one ED Transportation Container is used in each Election District
and/or at least one for each early voting site.

At least two ballot on demand stations will be used at each early voting
locations. Many early voting sites will require more than two ballot on
demand stations.

At least one ADA Privacy Booth is required per poll and/or early voting site.
The remaining number of Privacy Booths is determined by how eligible to
vote in that election.

Not all poll and/or early voting sites will require ADA equipment. ADA
equipment assigned to a poll site will vary in type, quantity and size.

A list of the currently utilized poll and/or early voting sites is attached hereto
as Appendix I. The Board of Elections, reserves the right to change poll
and/or early voting sites or add additional poll and/or early voting sites. There
is no guarantee that the poll and/or early voting sites set forth in the list will
remain the same.

The following is a list of Board of Elections voting machine facility for each
borough as of the date of this invitation to bid:

Manhattan 450 West 33 Street (212) 465-0503
Bronx 1780 Grand Concourse (718) 299-9017
Brooklyn 5112 2™ Avenue (718) 492-2607
Queens 66-26 Metropolitan Avenue (718) 417-2026
Staten Island 1 Edgewater Plaza (718) 876-0719

a. The Board of Elections reserves the right to change the locations of its
voting machine facility, and vendors shall perform as required under this
contract without any change in Unit Prices.

b. If conditions at any of the voting machine facility change, the Board of

Elections will meet with the vendor(s) and will determine what actions if
any, should be taken to ensure that the deliveries are made on time,
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c. A representative of the bidder, prior to submitting the bid, must visit and
examine the warehouse of each borough whose Class is being bid upon.
Failure to do so shall result in the bidder's bid for such Class being
declared not responsive. Appended to the Bid Sheet for any Class must be
written certification by a Board of Elections employee designated by the
borough Chief Clerk or Deputy Chief Clerk, to the effect that the
representative visited and examined the borough voting machine facility.
If bidding on two Classes comprising a borough, the certification need be
appended to only one of the Bid Sheets for the borough.

d. For those bidding on a Class within Queens, bidders must take note that
the warehouse has a setup, which is different from that in the other voting
machine facilities. Scanners, BMDs and transportation carts must be
taken a long distance before reaching freight elevators. This factor must
be taken into account when bidding. No extra charges will be paid on
account of the setup in Queens. The Queens facility also has three
different sections, with three different loading docks.

29. The Board of Elections' General Office, Borough Offices, and telephone
numbers are as follows:

General Office
32 Broadway, Manhattan

Michael J. Ryan
Executive Director
(212) 487-5403

Dawn Sandow
Deputy Executive Director
(212) 487-5412

Pamela Perkins
Administrative Manager
(212) 487-5406

Georgea Kontzamanis
Operations Manager
(212) 487- 8648

Carlos Rodriguez
Contract Manager, Chief Voting Machine Technician
(212) 487-5457
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Manhattan
200 Varick Street

Gregory Lehman
Chief Clerk

(212) 886-2103
Cynthia Doty
Deputy Chief Clerk
(212) 886-2110

Bronx
1780 Grand Concourse

Steve Alfasi
Deputy Chief Clerk
(718) 299-9017 ext. 1836

Brendaliz Candelaria
Deputy Chief Clerk
(718) 299-9017 ext. 1833

Brooklyn
345 Adams Street

Raymond Riley
Chief Clerk
(718) 797-8806

Daniel Ortiz
Deputy Chief Clerk
(718) 797-8803

Queens
118-35 Queens Boulevard

Amanda Berinato
Chief Clerk
(718) 730-6733

Bart Haggerty
Deputy Chief Clerk
(718) 730-6737

Staten Island
1 Edgewater Plaza

Don Bosco
Chief Clerk
(718) 420-3106

Anthony Andrulli
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Deputy Chief Clerk
(718) 420-3108

The Board of Elections reserves the right to change the locations of its offices, and vendors shall

C.

perform as required under this contract without any change in Unit Prices.

Retrieving Poll Site and Early Voting System Components from Poll Sites

1.

The vendor is required to have the following minimum number of trucks for the
Retrieving of Scanner, BMDs, Privacy Booths, Ballot on Demand Stations and ED
Transportation container:

Class Trucks
Class 1 Manhattan West 10
Class 2 Manhattan East 10
Class 3 Bronx West 7
Class 4 Bronx East 7
Class 5 Brooklyn North 10
Class 6 Brooklyn South 12
Class 7 Queens North 10
Class 8 Queens South 10
Class 9 Staten Island 7

2. The vendor cannot release the minimum number of trucks until the Chief Clerk or

Deputy Chief Clerk designee, Contract Manager or Chief Voting Machine Technician
has verified that all schedule equipment has been retrieved for that day. If the vendor
releases any of the minimum number of trucks without authorization by the Chief
Clerk or Deputy Chief Clerk designee, Contract Manager or Chief Voting Machine
Technician this will result in liquidated damages of $500 per truck. The Board of
Elections will deduct these damages from the amount due the vendor. The Board has
the right to increase or decrease the minimum of trucks requirements at any time,
such adjustment will be sent to the vendor in writing. The minimum number of
trucks does not release the vendor’s obligation to retrieve the poll site system
components, equipment and ADA equipment within time frame. If the vendor feels
that the minimum number of trucks is too low, they are required to add additional
trucks as needed to meet pick the up schedule

The return of all poll site voting system components must be completed no later than
three business days following the day of election, unless otherwise specified. The
Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or the
Contract Manager shall notify the vendor, in writing that certain poll site(s) MUST be
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retrieved first. The notification that a poll site(s) must be retrieved first shall be
provided to the vendor as soon as possible up to and including the full calendar day
(i.e. until 11:59 p.m.) of the day of the election. The vendor MUST reroute its trucks
to accommodate the Board of Elections requirements.

. Early voting sites system components and equipment (if required) used for early
voting shall be retrieved in one (1) day from various poll sites and returned to Board
of Elections facilities. If the early voting site is used for Election Day, then the
Election Day systems component will be deliver at the same time. The retrieval
and/or exchange of system components may take place on a weekend or after hours,
if so then no additional (other than the unit price) payment will be billed. The
prospective bidders must guarantee that all components and equipment (if required)
for early voting will be retrieved or exchanged no later than 10:00 pm. If the vendor
fails to retrieve and/or exchange the components within this time frame, then
liquidated damages of $500 per component will be deducted from the vendors
invoices.

. If it is determined or anticipated that a run-off will be required, the vendor shall
allocate a sufficient number of trucks so that the retrieval of all components will be
completed within two business days. A run-off may only occur following a Primary.
The vendor will be notified in writing by mail, fax or e-mail that there is going to be a
run-off election. If the vendor does not comply with the foregoing requirement, then
liquidated damages of $250.00 per component will be deducted from moneys owed to
the vendor. The Board of Elections will deduct from any moneys owed to the vendor,
ALL liquidated damages and shipping damages.

The Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or the
Contract Manager shall notify the vendor, in writing, that a certain poll-site(s) MUST
be retrieved first. The notification that a poll-site(s) that must be retrieved first shall
be provided to the vendor as soon as possible, up to and including the full calendar
day (i.e. until 11:59 p.m.) of the day of the election. If poll site is designated for
retrieval the day after the election ALL EQUIPMENT (including tables, chairs,
privacy booths and ADA equipment) must be retrieved The vendor MUST reroute its
trucks to accommodate the Board of Elections requirements. Upon notice, the vendor
shall return the poll-site voting system components from the specified poll-site(s)
within two days of the election. If the vendor does not comply with the foregoing
requirement, then the vendor will be subject to liquidated damages of $250.00 per
component. Liquidated damages will be deducted from to the vendor’s invoices.
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11.

12.

13.

14.

The vendor will be required to have additional trucks (above the minimum number)
on site the day after Election Day to retrieve poll sites that are required to be pick up
the day after the election. If the vendor fails to do so, then liquidated damages to the
sum of $250.00 per piece of equipment will be deducted from the invoice.

The vendor will retrieve all remaining equipment (tables, chairs, privacy booths and
ADA equipment), the week after the election and must complete the retrievals by that
Friday.

When poll site voting system components are to be retrieved, the Board of Elections
will notify the appropriate party responsible for the respective poll site, including the
Board of Education (where applicable), that retrieval is expected.

When a truck arrives at the Board of Elections voting machine facility to return the
poll-site voting system components the vendor must provide to the designated Board
representative the name of the truck driver and two helpers returning the components.
The vendor also must provide to the designated Board representative all completed
retrieval receipts for that truck load. The retrieval receipts must include but not
limited to signature, date and time of retrieval. The designated Board representative
will record the return of the poll-site voting system components. If the retrieval
receipts are not completed when given to the designated Board representative, the
vendor will be assessed liquidated damages of $250.00 per occurrence. The Board of
Elections will deduct these damages from the vendor’s invoice.

At the end of each day, all retrieval receipts for equipment must be given to the
designated Board of Elections employee. Failure to do so will result in liquidated
damages of $250.00 per occurrence.

When poll-site voting system components are to be retrieved, the Board of Elections
will notify the appropriate party responsible for the respective poll site, including the
Board of Education (where applicable), the expected days of the retrieval. If the
vendor find that the poll site is closed when retrieving, the vendor must immediately
contact the Chief Clerk, Deputy Chief Clerk or the designated employee of the
borough in which the retrieval is to be made.

All retrievals shall take place on Mondays through Fridays, from 9 a.m. to 5 p.m.,
except as elsewhere provided herein.

Tables and chairs are marked with a stencil of the name of the vendor on the
underside of the equipment. The trucking vendor is responsible, when retrieving said
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15.

equipment from the poll site, to verify that the equipment has that stencil of the
equipment vendors name on it. If a table or chair, without that stencil, is given to the
trucking company from the poll site, it is the responsibility of the trucking company
to note the site and report this to the Board of Elections by the close of business that
day. Failure to do so will result in the trucking vendor being responsible for the cost
of table and chair that is off-loaded at the Board of Elections designated site.

If the vendor arrives at a poll site and the poll site is open and for any reason cannot
make the retrieval, the vendor will not bill the Board of Elections waiting time for the
first hour. If the delay is greater than an hour the vendor is required to contact the
Chief Clerk, Deputy Chief Clerk or the designated employee of the borough in which
the site is located for approval for waiting time. No waiting time will be awarded
unless prior approval is granted.

Components of the Poll Site Voting System consist of the following;

Scanner

To be delivered, the Scanner is transported in the closed position and covered
with a plastic bag. When closed, the Scanner measures approximately 23 inches
in width and 20 inches in length. They weigh approximately 75 pounds.

Ballot Marking Device (BMD)

This is also transported in the closed position and covered with a plastic bag.
When closed, the BMD measures approximately 42 inches in width and 28 inches
in length. The BMD weighs approximately 150 pounds to 350 pounds (unit with
battery backup system). Note: Some BMDs have a cradle point pelican case that
are attached to the top with velcro.
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Election District Transportation Container
This is transported in the closed position. =~ When closed, it measures
approximately 36 inches in width and 27 inches in length. It weighs
approximately 250 pounds.

BOARD OF ELECTIONS
IN
THE CITY OF NEW YORK

Privacy Booths
To be transported as is. There are two different types of privacy booths (regular
and ADA). The regular privacy booth measure approximately 28 inches wide by
28 inches depth. It weighs approximately 50 pounds. The ADA privacy booth
measures approximately 45 inches wide by 28 inches depth.
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Ballot on Demand Station (BOD)
To be transported in the closed position. When closed, it measures approximately

63 inches tall, 23 inches wide and 28 inches deep. It weighs approximately 160
pounds.

”

E-poll Book
To be transported in the closed position. Ships usually inside the supply carts or

the BOD cart. When closed, it measures approximately 7.6 inches tall, 16 inches
wide and 19.8 inches in length, it weighs approximately 25 pounds.
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The Board of Election reverses the right to add additional items to the list poll site and early
voting system components (scanners, BMDs, supply carts and privacy booths).

E.

F.

Equipment under this contract shall include:

Tables

Chairs

The tables to be delivered are folding tables, which are to be transported in
the folded position. When folded, they measure approximately 36 inches
in width and 60 inches in length. They weigh approximately 55 pounds
apiece.

The chairs to be delivered are folding chairs with a backrest and are
transported in the folded position. =~ When folded, they measure
approximately 30 1/4 inches in height and 18 1/4 inches in width. They
weigh approximately 10 pounds apiece.

Supply Bags

Boxes

Supply bags measure approximately 20 inches in height and 20 inches in
length. They weigh approximately five pounds apiece but they could
weigh more or less depending on the contents. The delivery of supply
bags entails the pickup from wherever they are located inside the borough
voting machine facility, delivery to the site, and placement in the site in a
location designated by the site's custodian or the Board of Elections.

Cardboard boxes measure approximately 2’ x 2° and weigh approximately
25 lbs.

Moving Bins

Dollies

Cardboard moving bins measure 24” depth by 48’ wide by 28” high.

Standard commercial grade moving dollies used in commercial moves.

ADA Equipment under this contract shall include:

Ramps
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The ramps to be delivered are aluminum. The sizes are 3 x 3’up to 3’ x
30’ and could be longer.

Platforms
The platforms range in size from 60” x 60” to 60 x 84”.

Railings
The railings range in size from 3’ long to 30’ long and could be longer.

Level Landing Systems
The level landing systems are 60 wide by 60 depth. Each level landing
system are equipped with up to three bevel edge pieces, each bevel edge is
up to 60” wide by up to 10” in depth. The level landing system may
weigh approximately 150 pounds.

G. Supplies, records and other election relate activities for this contract:

Supplies
The supplies will vary in size and weight. The packaging of these supplies
may be in various formats, bags, boxes and/or skids. The vendor will be
required to provide any equipment needed to transport supplies in each of
the different packaging.

Record
Records will vary in size and weight. The packaging of these records may
be in various formats, plastic wrapping, boxes, skids and/or transportation
containers. The vendor will be required to provide any equipment needed
to transport records in each of the different packaging.

Election Related Activities
The Board of Elections may require the services of the vendor to aid in the
movement of equipment, furniture, records and/or supplies within any of
its facility. The vendor will be required to provide any equipment (dollies
and bins) needed to complete the task.

H. Transporting of Poll Site and Early Voting Systems Components

1. The vendor shall be responsible for the transport of poll site voting system
components (including anything enclosed inside or attached to said system
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component). Said transport shall include: 1) pickup from wherever they are
located inside the borough VMF or a Vendor; 2) delivery to a poll site; 3)
placement within the poll site in the location where the poll site voting system
components will be used; 4) pickup at the poll site from wherever they are
located and returned to the borough VMF or Vendor; and 5) placement in the
borough VMF or Vendor in the space designated by the Board of Elections or
the Vendor.

2. All deliveries shall take place on Mondays through Fridays, from 9 a.m. to 5
p.m., except as elsewhere provided herein. No extra payments or
compensation beyond the Unit Price for delivering the poll site voting system
components will be paid to a vendor by virtue of their having been anything
enclosed inside any component of the system or attached to it.

3. The vendor must secure all poll site voting system components and equipment
during any portion of the transportation. The method of securing poll site
voting system components shall meet or exceed the minimum requirement set
forth in Equipment Handling below in this contract and the method of
securing the equipment shall be sufficient enough to prevent any damage to
said items.

Equipment Handling

1. The vendor must handle the scanner component of the poll-site voting system
in the following manner:

Make sure the scanner box’s wheels are unlocked before attempting to move it.

Two people should lift the scanner over the threshold using the ballot box
handles.
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e Avoid running into doors and door jams.

2. The vendor must secure the poll-site voting system components and
equipment in the trucks during transportation.

The scanner component of the Poll-site Voting System must be secured in the
following manner:

Place the scanner side by side with the front of the ballot boxes facing towards
the center of the truck. Insert a spacer (e.g. bubble wrap, cardboard,
Styrofoam, etc.) to protect the ballot box handles from rubbing against one
another, other components and walls of the trucks.

e Lock the wheels.
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e Strap the scanner together.

J. Required Equipment, Service and Authorization

1. Authorization when required in this contact may only be given by the
following Board of Elections Staff: Executive Management, Chief Clerk,
Deputy Chief Clerk and/or the Contract Manager.

2. The Board of Elections considers the standard work force per truck to be one
driver and two helpers. If additional employees are needed, the vendor must
get authorization from the Executive Management, appropriate Chief Clerk or
Deputy Chief Clerk or the Contract Manager.

3. The vendor shall not hire any current Board of Elections employee. In
addition, the vendor shall not hire a former Board of Elections employee, if
his/her last date of employment with the Board of Elections is less than one
year prior to the date of employment by the vendor.

Due to the unique nature of the responsibilities of the Board of Elections, the time for the
performance of all work required under this contract is of the essence.

Board of Elections Rights
1. The Board of Elections maintains the right to cancel this contract at any time.

2. The Executive Director and/or Deputy Executive Director of the Board of
Elections may order increased services in excess of the award as allowed by
law and/or regulation.

3. The Board of Elections shall not be limited in the number of times it may call
upon vendors to perform work under this contract.

4. All authorizations by the Executive Management, appropriate Chief Clerk or
Deputy Chief Clerk or the Contract Manager, for work to be performed under
this contract shall be in writing and signed when specified herein, and shall be
effective upon being sent by fax, e-mail or delivery to the vendor by any
means, whichever occurs first. No work requiring a written authorization
shall take place unless and until the authorization is so sent or delivered.
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5. The vendor may be called upon to deliver and retrieve equipment for a
particular election or all elections for the entire borough. The Board of
Elections will call upon the vendor awarded a Class for that borough, whose
Unit Prices, when applied to the entire job, result in the lowest cost. The
Vendor must be willing to perform the work involved at the Unit Prices set
forth on its Bid Sheet for its awarded Class.

6. The Board of Elections will deduct ALL liquidated damages and shipping
damages from the vendor invoice.

7. Each Vendor shall be required in an emergency to move the poll site voting
system components and/or equipment in another class or Borough at the
direction of the Board. For work outside the Borough in which the vendor has
been awarded a contract, the Vendor will be paid the higher of the rate
applicable to the other class or the rate bid by Vendor. For work within the
same Borough the Vendor shall be paid the rate bid by Vendor.

8. If during the term of this contract additional items are added to the poll site
and/or early voting system components list (scanners, BMDs, supply carts and
privacy booths), then the Board of Elections will negotiate with the vendor on
the price for delivery and retrieval of the additional item.

9. The Board of Elections reserves the right to incorporate any technology to
track the deliveries and retrieval of the poll-site voting system components,
equipment, supplies and records. The Board will train the vendor’s staff on
how to use the technology. The vendor will be responsible for any equipment
issued to them to confirm the deliveries. If said equipment is damaged or
lost, while in the vendor’s possession, the vendor will be built for the list of
repair or replace said equipment.

Invoicing

1. The Board of Elections will not acknowledge any invoice that is not submitted on Board
of Elections invoice form.

2. The Board of Elections will not acknowledge any invoice without an invoice number.

3. The Board of Elections will not acknowledge any invoice for redelivery unless such

redelivery has been documented on the Board of Elections’ redelivery log and submitted
to the designated employee(s) at the time of the original delivery attempt.
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VENDOR REQUIREMENTS

1. In order to be eligible to bid on this contract, the bidder must have been in the
moving business for at least five years prior to the date bids are due and must
have a secure, locked, and alarmed facility where poll and/or early voting site
system components, equipment and ADA equipment, whose transport is
covered by this contract, can be stored temporarily in its custody in a manner
where they are protected from damage and tampering.

2. Any vendor who, prior to the opening of the bids on this contract, has not
satisfied a claim (that is not in dispute or subject of litigation) by the Board of
Elections for damage of any component of the poll and/or early voting system
component for which an estimate or cost of repairs was provided, shall be
deemed not responsible.

3. The Board of Elections reserves the right to institute any means of
certification it decides upon, by which the poll and/or early voting site system
components, equipment and ADA equipment loaded into each truck are
receipted and signed for by a vendor employee and/or a Board of Elections
employee.

4. Where work is performed under an hourly rate, fractional portions of an hour
shall be paid in proportion to the Unit Price per hour.

5. The City Comptroller requires contractors to report their Social Security
number (individuals) or Tax ID number (corporations or partnerships).

6. By submitting a bid for this contract, the bidder certifies to the truth and
accuracy of all figures and answers contained in any application or
questionnaire or form herein and authorizes the Board of Elections or other
authorized entity of the New York City or New York State Government to
make any necessary examination of the books of account, records, and
vouchers of the bidder, or any investigation to determine its responsibility.
The Board of Elections or other authorized entity of the New York City or
New York State Government may also inspect the facilities of any bidder to
determine whether they conform to the requirements set forth in paragraph A
of this section.

7. The undersigned agrees that if this bid is accepted it will within ten days after
receipt of notice of award, furnish executed copies of insurance policies as
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may be required, execute the agreement set forth in the proposal for bids, and
will proceed, when directed to do so, with the work required hereunder in
strict compliance with the terms and conditions set forth in this invitation for
bids at the Unit Prices set forth herein.

8. The Board of Elections reserves the right to compel use by a vendor of any
uniform invoice, voucher, bill, form, receipt, document, authorization, or any
paper, in connection with the performance of this contract. After submission
of any invoice to the Board of Elections, the latter may require a vendor to
provide further details concerning any amount billed for in the voucher.

9. The Board of Elections reserves the right to incorporate any technology to
track the deliveries and retrieval of the poll site voting system components,
equipment, ADA equipment, supplies and records. The Board will provide
training to the vendor’s staff on how to use the technology. The vendor will
be responsible for any equipment issued to the vendor to confirm the
deliveries.  If said equipment is damaged or loss, while in the vendor’s
possession, the vendor will pay for the repair or replace said equipment.

TERMINATION OF CONTRACT

The Board of Elections, as the agency charged by the Election Law with the responsibility for
conducting elections, reserves the right to terminate this contract at any time upon the non-
performance or unsatisfactory performance of work on the part of the vendor or if it determines it
is in the best interest of the City of New York and the Board of Elections. In the event of such
cancellation, the vendor shall not be relieved from any liability he might have incurred by reason
of a breach of this contract or any of this contract's terms, or from reimbursing the Board of
Elections and New York City for loss or expenses incurred thereby. The provisions of this
paragraph shall supersede any inconsistent or contrary provisions if contained elsewhere herein.

LIQUIDATED DAMAGES

A. In the event the vendor through its fault or negligence shall fail to perform or complete any
work hereunder in accordance with this contract within the time herein prescribed or
specified, the Board shall deduct from any invoices submitted, the following sums,
depending upon the Item (for each item(s)) under which the work would have been paid for:

(1) If said work would have been paid for under Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a,
7, 7a, 8, 8a, 9, 9a, 30, 31, 32, 33, 34 or 35 the said sum shall be $250 per item not
delivered or preloaded in trucks stored overnight by the vendor in accordance with this
contract within the time herein prescribed or specifications.
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(i)

(iii)

(iv)

)

(vi)

(vii)

If said work have been paid for under Items 12, 13, 14, 15, 16, 20, 21, 23 and 24 the
sum shall be $100 per item not delivered by the vendor in accordance with this contract
within the time herein prescribed.

If the work would have been paid for under Items 14 the sum shall be $3,000 for each
truck, which the vendor failed to provide as directed, for any or part of the day. The
vendor will be held responsible for retrieving all items delivered to a poll and/or early
voting site. The vendor is responsible for retrieval of the number of item(s) (example
tables, chairs ADA equipment) on the Retrieval Receipt. If the quantity is not present
at the site during the retrieval, the vendor must notify the Borough Board of Elections
office of the missing items at the time of retrieval (while still on location). If the vendor
fails to return the amount set on the Retrieval Receipt, the vendor will be responsible
for cost of the replacement of the missing items(s). This amount will be deducted from
any payments due the vendor.

If the work would have been paid for under Item 18, the sum shall be $200 per hour for
each hour the vendor failed to perform or complete such work within the time
prescribed, or until such work is completed by the vendor or another entity retained to
perform such work.

If the work would have been paid for under Items 19, 25, 26, 27, 28 and 29 the sum
shall be $3,000 for each truck with three employees, which the vendor failed to provide
as directed, for any or part of the day.

The vendor will be responsible for any equipment issued to them to confirm the
deliveries. If said equipment is damaged or loss, while in the vendor’s possession, the
vendor will pay for the repair or replace said equipment. This amount will be deducted
from any payments due the vendor.

If the vendor fails to submit to the Board’s designated employee, all completed
documentation from the prior delivery before reloading the truck for the next delivery,
the vendor shall be subject to liquidated damages of $250 per occurrence.

(viii) If the vendor fails to inform the designated representative of the Board of Elections

staff that the equipment (poll site voting system components) are leaving the Board
facilities and going to deliver. The vendor must provide the following truck license
plate number and name(s) of employee that will be making the delivery. The vendor
shall be subject to liquidated damages of $100.00 per occurrence.
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(ix) If the vendor fails to complete the delivery receipt with the following, but not limited to
information: signature, date and time of delivery, the vendor shall be subject to
liquidated damages of $100.00 per occurrence.

(x) The vendor shall reroute trucks to accommodate the Board of Elections special needs to
retrieve specified poll site(s) first. If the vendor fails to comply with the deadlines for
performing such services set forth in Sections A, E, G, H and I (e.g., returning poll-site
voting system components from specified poll site(s) within two days) or directions of
the Board to perform services within a certain timeframe, and if the Board of Elections
determines that the vendor using its best effort did not comply with such deadlines for
performing services or such directions, then $250 liquidated damages per component
affected will be deducted from moneys owed to the vendor.

(xi) The foregoing liquidated damages are hereby agreed upon, fixed, and determined by
the parties to this contract as damages which the Board of Elections will suffer by
reason of the vendor's delay and default, and not as a penalty. The Board of Elections
shall be entitled to deduct and retain the amount of such liquidated damages out of any
monies which may be due or become due to the vendor under this contract.

(xii) If the vendor releases any of the minimum number of trucks without authorization by
the Chief Clerk or Deputy Chief Clerk designee, Contract Manager or Chief Voting
Machine Technician this will result in liquidated damages of $500 per truck. The
Board of Elections will deduct these damages from the amount due the vendor.

(xiii) Failure to return completed list of delivery and retrieval dates and times to the Board
within 5 business day of receipt, than liquidated damages of $500 per day late will be
deducted from money owed.

(xiv) The completed list must be returned back to the Board within 5 business days of
receipt. If the vendor fails to return the completed list of times and dates delivery and
retrieval back to the Board within 5 business days, liquidated damages of $500 per day
late will be deducted from the money owed to the vendor.

B. In the event the vendor, through its fault or negligence, shall damage any poll site and/or
early voting system component, equipment and/or ADA equipment transported by it, and
the Board of Elections obtains a written estimate for its repair by a person or firm engaged
in the repair or replacement of poll site and/or early voting site system component,
equipment and/or ADA equipment, the Board of Elections shall deduct and retain the
amount of the estimate, bill, or receipt out of any monies, which may be due or become due
to the vendor under this contract. Prior to obtaining such an estimate, the Board of
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Elections shall apprise the vendor in writing of the fact that it damaged specified
component(s) and that it may examine the item(s) at the borough voting machine facility.

1. For a primary election, the Board of Elections shall notify the vendor of any damage no
later than 20 business days following the return of the last poll site voting component,
equipment and/or ADA equipment is in the voting machine facility. The vendor shall
have 10 business days from the date of written notification to examine the damage.
The 10 business days’ time frame includes examination by employees of the vendor
and/or the vendor’s insurance representatives. After the 20-day interval has expired,
the Board of Elections may proceed with the repair or replacement of the damaged
component. The vendor will be liable for the cost of repairs and replacement for the
poll site voting system component, equipment and/or ADA equipment.

ii. In the event of a Run-off primary election in municipal election years and/or a judicial
order requiring a Re-run primary, the provisions of the foregoing paragraph shall not
apply.

iii. In those instances, the Board shall make a reasonable effort to promptly compile and
provide the vendor with the list of damaged components. The Board will also seek to
provide the vendor with a time frame to inspect those machines.

iv. If the Board cannot provide the vendor with the foregoing list or an opportunity to
inspect, the Board will not make a claim for damaged machines and/or BMD in that
instance only.

v. For a general election, the Board of Elections shall notify the vendor of any damage no
later than 30 business days following the return of the last poll site voting system
component, equipment and/or ADA equipment to the voting machine facility. The
vendor shall have 15 business days from the date of the notice to examine the damage.
The 15-day time frame includes examination by employees of the vendor and/or
vendor’s insurance representatives. After the 30-day interval has expired, the Board of
Elections may proceed with the repair and/or replacement of said damaged poll site
voting system component, equipment and/or ADA equipment. The vendor will be
liable for the cost of repairs and/or replacement of the poll site voting system
component, equipment and/or ADA equipment.

TERMS OF PAYMENT

1. The unit price for the delivery and retrieval of the poll site voting system components,
election equipment and ADA equipment Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7,
7a, 8, 8a,9, 9a, 10, 10a, 11, 12, 13, 14, 15, 16, 17, 18 and 19 on the Bid Sheet shall be
inclusive of all employees of the vendor, including but not limited to, the driver, two
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helpers on the truck and staff needed in the VMF. Any additional personnel assigned
by the vendor will be at the vendor’s expense unless authorized by the Executive
Management, appropriate Chief Clerk or Deputy Chief Clerk or the Contract Manager
in writing.

Once an award of a Class is made to a vendor, payments to the vendor by the Board
of Elections shall be in the amounts set forth in the Bid Sheet submitted for that
Class. However, in case of an emergency where poll site voting system components,
equipment or ADA equipment cannot be delivered by Vendor in time to conduct an
election, whether due to fault or no fault of the Vendor (i.e., litigation), the Board of
Elections maintains the option of utilizing another vendor who is awarded a contract
under this solicitation or another transportation contract solicitation.

If in the judgment of the Board of Elections the vendor is required to work overtime
on Saturday, Sunday, or a holiday or beyond the normal workday (9:00 a.m. — 5:00
p.m.), except for the required preloading of trucks and/or otherwise provided for in
this agreement, then the following the rate will be paid to the vendor in addition to the
unit price for delivery and retrieval of poll-site and/or early voting system
components, election equipment and ADA equipment: a) the standard work force (a
truck with a driver and two helpers) at half the unit price of Item 12; b) additional
employees authorized by the Board at half the unit price of Item 11. The vendor shall
demonstrate to the satisfaction of the voting machine facility supervisor or designated
personnel, the number of trucks used (standard work force) and the number of
employees, in addition to providing written confirmation of the same. The vendor
shall secure overtime written authorization for this overtime work from the Executive
Management, appropriate Chief Clerk or Deputy Chief Clerk or the Contract
Manager, prior to payment.

Should overtime become necessary through any fault of the vendor, the vendor must
perform such overtime at its own expense.

In the event the vendor is directed to report to a voting machine facility for the
purpose of loading a truck with poll site and/or early voting system components,
equipment or ADA equipment for delivery to polling places and upon reporting to
the facility is requested to wait until the poll site and/or early voting system
components, equipment or ADA equipment are released, the vendor shall be
reimbursed for the exact amount of waiting time, as certified by the borough Chief
Clerk or Deputy Chief Clerk in writing, at a rate equal to the Unit Price set forth on
the vendor's Bid Sheet for Item 17 and 18. The vendor will only be paid waiting time
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10.

for the minimum number of trucks. No additional amounts shall be paid (or
"reimbursed"), this includes any personnel located in the voting machine facility.

No payments will be made for work not actually performed or labor not actually
furnished.

The Board of Elections will not process for payment any invoice without an invoice
number.

An invoice submitted by a vendor for work, for which is authorization by the
Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or the
Contract Manager, is required, pursuant to this contract, a copy of that written
authorization shall be attached to the invoice.

Term of contract and the Unit Prices set forth in the Bid Sheet shall remain the same
throughout the four-year period. Unit Prices will remain the same for the two-year
renewal period.

The Board of Elections will not pay for travel time between the vendor's place of
business or warehouse and a Board of Elections voting machine facility, office, or
polling place, and vice-versa. The billing time for work performed under this contract
at an hourly rate (Items 11 & 12) shall commence when the truck arrives and its
driver checks in with Board of Elections designated personnel at the location.

EXTRA WORK

A.

Deliveries Within a Borough

Deliveries of full truckloads of scanners between a borough voting machine facility and

another voting machine facility within the same borough shall be at the Unit Price set
forth in Item 20, per truckload for each one way trip to a destination point. The Board of

Elections reserves the right to determine payment of services if Item la, (since this is a

one-way delivery) is less than the truckload price.

Deliveries of full truckloads of BMD between a borough voting machine facility and

another voting machine facility within the same borough shall be at the Unit Price set
forth in Item 21, per truckload for each one way trip to a destination point. The Board of

Elections reserves the right to determine payment of services if Item 2a, (since this is a

one-way delivery) is less than the truckload price.
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Deliveries of full truckloads of ED transportation containers between a borough voting
machine facility and another voting machine facility within the same borough shall be at
the Unit Price set forth in Item 22, per truckload for each one way trip to a destination
point. The Board of Elections reserves the right to determine payment of services if Item
3a, (since this is a one-way delivery) is less than the truckload price.

Deliveries of full truckloads of ballot on demand stations between a borough voting
machine facility and another voting machine facility within the same borough shall be at
the Unit Price set forth in Item 28, per truckload for each one way trip to a destination
point. The Board of Elections reserves the right to determine payment of services if Item
28 (since this is a one-way delivery) is less than the truckload price.

Deliveries of full truckloads of privacy booths (either regular or ADA) between a
borough voting machine facility and another voting machine facility within the same
borough shall be at the Unit Price set forth in Item 23, per truckload for each one way trip
to a destination point. The Board of Elections reserves the right to determine payment of
services if Item 4a, (since this is a one-way delivery) is less than the truckload price.

For all other election equipment, ADA equipment, election related activities, supplies
and/or records payments, the Board of Elections reserves the right to select the lowest
rate for the service. The Board of Elections will compare the hourly rate for an
Additional Employee(s) (Item 11) and the hourly rate of an Additional Truck with one
driver and two helpers (Item 12). The Board of Elections will select that method of
payment that results in the lowest price. If the deliveries are to be made between a
borough voting machine facility and a location or locations in the borough, the
Board of Elections will select the vendor awarded a Class in the borough, whose
Unit Prices, when applied to the entire job, result in the lowest cost, and such
vendor must be willing to perform the work involved at the applicable Unit Prices.

Deliveries to Another Borough

The delivery of poll-site and/or early voting system components, election related
equipment, supplies, election related activities and/or records from one borough location
to another borough location shall be paid at the hourly rate set forth in Item 17 and/or
Item 18 on the Bid Sheet.

For any work to be performed under this Section for deliveries made between a borough
voting machine facility and a location or locations in another borough, the Board of
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Elections shall select the vendor awarded a Class for either of the boroughs involved
whose Unit Prices set forth on its Bid Sheet, when applied to the entire job, results in the
lowest cost, and such vendor must be willing to perform the work involved at the Unit
Prices set forth on his Bid Sheet for his awarded Class.

On occasion, the Board of Elections needs particular work to be performed under this
contract. In selecting a vendor who has been awarded a contract under this solicitation,
the Board of Elections will review the Unit Prices of the vendor(s) to determine which
vendor(s) Unit Prices when applied to the entire job results in the lowest cost to the
Board. If more than one of such vendor's Unit Prices, when applied to the entire job,
result in the same cost, the Board of Elections shall select the vendor whose place of
business is closest to the location where items being delivered must first be picked up (as
the vehicle provided by the vendor would travel using public streets and highways).

AWARD
A. Evaluation Procedures

All proposals accepted by the Agency will be reviewed to determine whether they are
responsive or non-responsive to the requisites of this solicitation. Bids that are determined
by the Agency to be non-responsive will be rejected. The Agency’s Evaluation Committee
will evaluate and rate all remaining bids based on the Evaluation Criteria prescribed below.
The Agency reserves the right to conduct site visits and/or interviews and/or to request that
bidders make presentations and/or demonstrations, as the Agency deems applicable and
appropriate. Although discussions may be conducted with bidders submitting acceptable
proposals, the Agency reserves the right to award contracts on the basis of initial bids
received, without discussions; therefore, the bidder’s initial bid should contain its best
information and price terms.

EVALUATION CRITERIA:
e Price [ 60%]
o Experience [20% ]
o Equipment and staffing [20% ]

e TOTAL 100%
Experience should include but not be limited to the number of years the bidder is in
business; whether the bidder has experience distributing from a single location to
multiple locations within a short time frame; and the number of current contracts, if any,
which obligate bidder to provide service. If the answer to the last section is yes, please
provide the customer name(s) and service schedule(s).
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Equipment and Staffing should include but not be limited to the number of full time staff
and trucks the bidder has and whether the bidder has access to additional trucks and moving
staff to meet the Board’s needs. Please also outline what methods and supervisory staffing
structure you would use to monitor loading, delivery and retrieval of Board equipment if
awarded the contract.

B. Basis for Contract Award

A contract will be awarded to the responsible proposer whose bid is determined to be the
most advantageous to the City, taking into consideration the price and such other factors or
criteria which are set forth in this solicitation. Contract award shall be subject to the timely
completion of contract negotiations between the Agency and the selected bidder. The Board
Intends to award one class per vendor under based on the best interest of the City. The Board
reserves the right to award multiple classes to a vendor in the event of too few qualified
bidders and the vendor is determined to be capable of handling more than one class.

C. The bid specifications

Contained herein are grouped into 9 classes. Each Class represents approximately half of a
Borough except the Staten Island Class which is the entire Borough. Classes are broken
down by geographical locations of poll site. The poll and/or early voting sites for each class
are set forth in Exhibit 1. The Board reserves the right to add, delete or move polling places
and/or early voting places within each class throughout the term of the contract. Each
vendor who bids on a Class must be willing to perform all the work called for regardless of
what borough the Class is located in, in the event it receives the award for that Class. In
other words, bidders should not bid on a Class if they do not wish to perform work in that
Class' borough. Bidders may bid on all Classes or on one or more Classes.

COMPLETION OF BID SHEET

When completing the Bid Sheet for a particular Class, the bidder must indicate the Unit
Price and the Total Price for each Item. The Total Price for an Item equals the product of
the Unit Price multiplied by the Estimated Quantity. Subtotal A must equal the sum of
the amounts set forth on the Bid Sheet for the Total Prices for Items 1 through 19.
Subtotal B must equal Subtotal A multiplied by 9, because this contract covers nine
scheduled elections. Subtotal C must equal the sum of the amounts indicated in the Bid
Sheet for the Total Prices for Items 20 through 24. The Total Bid for a Class is the sum
of Subtotal B and Subtotal C.
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The amounts indicated for Estimated Quantities are only estimates. The Board of
Elections will not be held responsible for the amounts indicated. They may be higher
or lower than the amounts actually used.

. Items la shall indicate the Unit Price (per scanner) and Total Price for redelivery of
scanner. The Unit Price for redelivery, which a bidder sets forth for Item 1a, must be
one-half of the Unit Price for delivery, which it sets forth for Item 1. The same
applies for Items 2 and 2a for the BMDs, Items 3 and 3a for the ED Transport
Container, Items 4 and 4a for the Privacy Booths, Items 5 and 5a Scanner used in
early voting, 6 and 6a BMDs used in early voting, 7 and 7a ED Transport Container
used in early voting, 8 and 8a Ballot on Demand Stations used in early voting, 9 and
9a Privacy Booths used in early voting, 10 and 10a Stanchion used in early voting.

. Item 11 shall indicate the Unit Price (per ENR bag) and Total Price for delivery of
ENR bags to the Police Precinct as set forth in these Specifications.

. Item 12 shall indicate the Unit Price (per table) and Total Price for delivery of tables
to and from polling places as set forth in these Specifications.

. Item 13 shall indicate the Unit Price (per chair) and Total Price for delivery of chairs
to and from polling places as set forth in these Specifications.

. Item 14 shall indicate the Unit Price (per truck load) and Total Price for the delivery
and retrieval of ADA equipment. Each truck needs to hold equipment for up to 5 poll
sites. Each location will require different equipment and different sizes of ramps,
platform and level landing system. No additional payment for the retrieval of ADA
equipment, unless authorized by Executive Management, Chief Clerk, Deputy Chief
Clerk or the Contract Manager.

. Item 15 shall indicate the Unit Price (per supply bag) and Total Price for delivery of
supply bags to and from polling places as set forth in these Specifications.

. Item 16 shall indicate the Unit Price (per box) and Total Price for delivery of boxes to
and from polling places as set forth in these Specifications.

. Item 17 shall indicate the Unit Price (per hour) and Total Price for use of an
additional employee during regular business hours when authorized in writing by the
Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or the
Contract Manager.
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10. Item 18 shall indicate the Unit Price (per hour) and Total Price for one truck, a driver

11.

and two employees for deliveries of all other non-election related activities (see Extra
Work) between a Board of Elections borough office or voting machine facility and a
single point. For any transport under this Item, no additional employees are to be
used together with a truck in excess of the standard driver and two employees per
truck unless authorized in writing by the Executive Management, appropriate Chief
Clerk or Deputy Chief Clerk or the Contract Manager. The truck utilized to perform
the work under Item 18 shall have a cargo container portion, which is at least 21 feet
long and 10 1/2 feet high. When bidding on this Item, do not set forth any breakdown
between the use of a truck and use of a driver and two employees assigned to the
truck; set forth an inclusive Unit Price. This will also be the hourly rate paid for
waiting time as allowed in the Specifications.

Item 19 shall indicate the Unit Price (per truck) and Total Price for use of a zone
truck, which is an emergency truck used on a standby basis on the day of an election,
as ordered by the Executive Management, appropriate Chief Clerk or Deputy Chief
Clerk or the Contract Manager. The truck shall arrive at the borough voting machine
facility at 5:00 a.m. to load up with poll site and/or early voting system components,
equipment, ADA equipment or supplies. After voting concludes at 9:00 p.m. all poll
site voting system components, equipment and supplies remaining in the truck shall
be returned to the borough voting machine facility that night or the next morning at
the discretion of the Executive Management, appropriate Chief Clerk or Deputy Chief
Clerk or the Contract Manager. Three employees (including the driver) shall be
assigned to the zone truck for the entire day. The zone truck will carry such
emergency Election Day and/or early voting poll site voting system components,
equipment, ADA equipment or supplies as specified by the Board. This Item shall
include use of the truck, a driver and two helpers loading and unloading the poll site
and/or early voting system components, equipment, ADA equipment and/or supplies,
transport of the poll site voting system components, equipment, ADA equipment
and/or supplies to any delivery points, and unloading and loading the poll site and/or
early voting system components, equipment, ADA equipment and/or supplies in place
as often as may be required by the Board of Elections. The vendor shall provide
each zone truck with a means of direct communication between each zone truck and
the Board of Elections. The vendor shall notify both the borough office and the
Contract Manager at least seven days prior to an election of the communications
system to be used on Election Day. If extra employees are ordered by the Board of
Elections the vendor shall charge for them at a Unit Price set forth in the Bid Sheet
for Additional Employees (Item 17), but such an order must be in writing, authorized
by the Executive Management, appropriate Chief Clerk or Deputy Chief Clerk or the
Contract Manager. The number of zone trucks to be used on a particular day of
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election and/or early voting period shall be as ordered in writing by the Executive
Management, appropriate Chief Clerk or Deputy Chief Clerk or the Contract
Manager. No additional payments shall be made because the truck is in motion prior
to arrival at the borough warehouse or after returning remaining poll site and/or early
voting system components, equipment, ADA equipment or supplies to the borough
voting machine facility or for "overtime".

12. Pick-up of poll site voting system components, equipment and/or ADA equipment
delivered on Election Day by a zone truck, when returned with other components
shall be 2 the Unit Price for delivery to and from a poll site as indicated in Items 1, 2,
3 and 4 on the Bid Sheet. The zone truck may be used to correct any mis-delivered
voting poll site voting system components, equipment or ADA equipment.

13. Pick-up of early voting system components, equipment and/or ADA equipment
delivered on during the early voting period by a zone truck, when returned with other
components shall be 2 the Unit Price for delivery to and from an early voting
location as indicated in Items 5, 6, 7 and 8 on the Bid Sheet. The zone truck may be
used to correct any missed deliveries of the early voting system components,
equipment or ADA equipment.

14. Ttem 20 shall indicate the Unit Price (per bin) and Total Price for the week rental.

15. Item 21 shall indicate the Unit Price (per commercial moving dolly) and Total Price
for the week rental.

16. Item 22 shall indicate the Unit Price (per table) and Total Price for delivery of tables
to and from sites for local registration as set forth in these Specifications.

17. Item 23 shall indicate the Unit Price (per chair) and Total Price for delivery of chairs
to and from sites for local registration as set forth in these Specifications.

18. Item 24 shall indicate the Unit Price (per bag) and Total Price for delivery of supply
bags to and from sites for local registration as set forth in these Specifications.

EXTRA WORK

A. Miscellaneous Transport of Poll site and/or Early Voting System Components,
Equipment and ADA Equipment.
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This contract shall also cover the transport of poll site and/or early voting system
components, equipment, supplies, election related items and/or records related to the
business of the Board of Elections even if not in connection with an election. This can
include, but is not limited to, transport of poll site and/or early voting system components
to schools, training sites, civic groups, media sites, or relocation of poll site and/or early
voting system components, equipment, furniture, supplies and records from one location
to another within the City of New York or the relocation of poll site and/or early voting
system components, equipment, furniture, supplies and/or records within the same
facility

1. Item 30, is the price per scanner for the delivery and retrieval of Scanner to Board of
Elections training site and other locations funded by the Board of Elections. The
delivery and retrieval shall occur during normal business hours at Board of Elections
specified times. The Board of Elections will select the vendor whose unit price, in
that borough is the lowest.

2. Item 31, is the price per BMD for the delivery and retrieval of BMD to Board of
Elections training site and other locations funded by the Board of Elections. The
delivery and retrieval shall occur during normal business hours at Board of Elections
specified times. The Board of Elections will select the vendor whose unit price, in
that borough is the lowest.

3. Item 32, is the price per ED transportation container for the delivery and retrieval of
ED transportation container to Board of Elections training site and other locations as
directed by the Board of Elections. The delivery and retrieval shall occur during
normal business hours at Board of Elections specified times. The Board of Elections
will select the vendor whose unit price, in that borough is the lowest.

4. Ttem 33, is the price per ballot on demand station for the delivery and retrieval of
ballot on demand station to Board of Elections training site and other locations as
directed by the Board of Elections. The delivery and retrieval shall occur during
normal business hours at Board of Elections specified times. The Board of Elections
will select the vendor whose unit price, in that borough is the lowest.

5. Ttem 34, is the price per privacy booth (either type regular or ADA) for the delivery
and retrieval of privacy booth to Board of Elections training site and other locations
as directed by the Board of Elections. The delivery and retrieval shall occur during
normal business hours at Board of Elections specified times. The Board of Elections
will select the vendor whose unit price, in that borough is the lowest.
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6. Item 35, is the price per truck load (up to 5 locations) for the delivery and retrieval of
ADA equipment to Board of Elections training site and other locations as directed by
the Board of Elections. The delivery and retrieval shall occur during normal business
hours or at Board of Elections specified times. The Board of Elections will select the
vendor whose unit price is the lowest in that borough.

The Total Bid for the Class must be set forth, both in numerals and in words; in case of
discrepancy between the amount in numerals and the amount in words, the Board of Elections
will consider the bidder to have not bid on the particular Class. Where there has been a failure to
set forth an amount for a Unit Price, a Total Price, a Subtotal, or the Total Bid on the Bid Sheet
for a Class, where a mathematical error has been made in calculating a Total Price, Subtotal, or
Total Bid, or where the Unit Price for Item 1a, 2a 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal to
one-half of the Unit Price for the preceding Item, the Board of Elections will consider the bidder
to have not bid on the Class involved. When completing a Bid Sheet, be sure to complete all
pages of the Bid Sheet. Alterations on a Bid Sheet must be initialed by the person signing the
bid for the organization.
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SHEET FOR CLASS 1:

MANHATTAN WEST

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll

site voting system components.

If you are bidding on this Class, you must set forth an amount for each Unit Price,

Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

N =

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or
There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are

legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| Delivery of Scanners to and from poll
" [site in Manhattan West . .. .......... Per Scanner 646 Scanners S
la Redelivery of Scanners to poll site in
" Manhattan West . ................. Per Scanner 50 Scanners $
2 Delivery of BMD(s) to and from poll
" [site in Manhattan West . . ..... ..... . Per BMD 216 BMDs $
2a Redelivery of BMD(s) to poll site in
" [Manhattan West . ................. Per BMD 20 BMDs S
Delivery of ED Transportation
3. [container(s) to and from poll site in
Manhattan West . . ................ Per Container 871 Containers $
Redelivery of ED Transportation
3a. |container(s) to poll site in Manhattan
West . ..o Per Container 50 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Manhattan West . . . .. Per Booth 2,835 Booths S
4a IRedelivery of Privacy Booth(s) to poll
" |site in Manhattan West . . ........... Per Booth 300 Booths $
5 Delivery of Scanners to and from early
" |voting site in Manhattan West. . ....... Per Scanner 78 Scanners S
5a Redelivery of Scanners to early voting
" [site in Manhattan West. . ........... Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early
" |voting site in Manhattan West. .. .. .. . Per BMD 63 BMDs $
6a Redelivery of BMD(s) to early voting
" |site in Manhattan West . .. ........... Per BMD 8 BMDs S

52




Delivery of ED Transportation
7.  [container(s) to and from early voting site
in Manhattan West . .. .............. Per Container 63 Containers
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
Manhattan West . .. ................ Per Container 8 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Manhattan West. Per Station 252 Stations
’a IRedelivery of Ballot on Demand(s) to
" poll site in Manhattan West . . ........ Per Station 20 Stations
Delivery of Privacy Booth(s) to and
9.  [from early voting site in Manhattan
West . .. Per Booth 174 Booths
9a IRedelivery of Privacy Booth(s) to early
" |voting site in Manhattan West .. ...... S Per Booth 25 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Manhattan West. . . Per Stanchion 130 Stanchions
10a IRedelivery of Stanchion(s) to early
" [working site in Manhattan West . . . .. .. Per Stanchion 10 Stanchions
11 Delivery of ENR Bags to Police Precinct
" |in Manhattan West ... ............. Per Bag 10 Bags
12 Delivery of a table to and from poll site
" JinManhattan . .... ............... Per Table 1,500 Tables
13 Delivery of a chair to and from poll site
" jfinManhattan . ................... Per Chair 6,018 Chairs
Delivery of a truck load of ADA
14. jequipment (up to 5 poll sites) in
Manhattan West poll sites. . ....... Per Truck 50 Trucks
15 Delivery of supply bags to and from poll
" sitein Manhattan................. Per Supply Bag 700 Supply bags
16 Delivery of a box to and from poll site in|
" Manhattan . ... ... Per Box 638 Boxes
17 IAdditional employee (regular business
Codhour) ... Per Hour 1,500 Hours
13 IAdditional truck with one driver and two
" |helpers (regular business hour). . ... .. Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for
Manhattan West . .. ............... Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a,6,6a, 7,7a,
SUBTOTALA g 84,9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17, 18 20d 19) « vvevvuernernarnssesnanens
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
I TP PTT Per Bin 120 Bins
21 [Rental of Commercial Moving Dolly
" odperweek). ... Per Dolly 120 Dollies
29 Delivery of tables to and from
" [registration site in Manhattan West . . . . Per Table 157 Tables
23 Delivery of chairs to and from
' [registration site in Manhattan West . . . . Per Chair 628 Chairs
24 Delivery of supply bags to and from
" [registration site in Manhattan West . . . . Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .uuunernttneeesaunasnarneanasnaannnss

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . .. .. ...ttt e e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

| leity for one direCtion . . . . oottt
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ...t
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtiONS . . . . ..ottt ittt et et et et e e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLASS 2:

MANHATTAN EAST

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll

site voting system components.

If you are bidding on this Class, you must set forth an amount for each Unit Price,

Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

N =

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or
There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are

legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| Delivery of Scanners to and from poll
" [site in Manhattan East . . .. ......... Per Scanner 515 Scanners S
la Redelivery of Scanners to poll site in
" ManhattanEast . ................. Per Scanner 40 Scanners $
2 Delivery of BMD(s) to and from poll
" [site in Manhattan East. ...... ..... . Per BMD 173 BMDs $
2a Redelivery of BMD(s) to poll site in
" [Manhattan East.................. Per BMD 15 BMDs S
Delivery of ED Transportation
3. [container(s) to and from poll site in
Manhattan East . .. ............... Per Container 708 Containers $
Redelivery of ED Transportation
3a. |container(s) to poll site in Manhattan
East......coooiiiniiiiiiinnn... Per Container 50 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Manhattan East . . . . . Per Booth 2,321 Booths $
4a IRedelivery of Privacy Booth(s) to poll
" |site in Manhattan East . ............ Per Booth 150 Booths $
5 Delivery of Scanners to and from early
" |voting site in Manhattan East. . ... .... Per Scanner 78 Scanners S
5a Redelivery of Scanners to early voting
" [site in Manhattan East. . ........... Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early
" |voting site in Manhattan East. .. .. .. . Per BMD 63 BMDs $
6a Redelivery of BMD(s) to early voting
" |site in Manhattan East . . . ........... Per BMD 8 BMDs S
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Delivery of ED Transportation
7.  [container(s) to and from early voting site
in Manhattan East . . ............... Per Container 63 Containers
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
Manhattan East . .. ................ Per Container 8 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Manhattan East. Per Station 252 Stations
’a IRedelivery of Ballot on Demand(s) to
" poll site in Manhattan East . . . ....... Per Station 20 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Manhattan East Per Booth 174 Booths
9a IRedelivery of Privacy Booth(s) to early
" |voting site in Manhattan East . ... .... Per Booth 25 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Manhattan East . . . Per Stanchion 130 Stanchions
10a IRedelivery of Stanchion(s) to early
" |working site in Manhattan East .. ..... Per Stanchion 10 Stanchions
11 Delivery of ENR Bags to Police Precinct
" |in Manhattan East ... ............. Per Bag 10 Bags
12 Delivery of a table to and from poll site
" JinManhattan . .... ............... Per Table 1,200 Tables
13 Delivery of a chair to and from poll site
" JinManhattan . ................... Per Chair 5,100 Chairs
Delivery of a truck load of ADA
14. jequipment (up to 5 poll sites) in
Manhattan East poll sites. ........ Per Truck 20 Trucks
15 Delivery of supply bags to and from poll
" sitein Manhattan................. Per Supply Bag 600 Supply bags
16 Delivery of a box to and from poll site in|
" Manhattan . ... ... Per Box 600 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
13 IAdditional truck with one driver and two
" |helpers (regular business hour). . ... .. Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for
Manhattan East . .. ............... Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a,6,6a, 7,7a,
SUBTOTALA g g, 9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17,18 20d 19) « . vveverereernasnasnanens
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
I TP PTT Per Bin 120 Bins
21 [Rental of Commercial Moving Dolly
" perweek). . ... Per Dolly 120 Dollies
29 Delivery of tables to and from
" [registration site in Manhattan East . . . . Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Manhattan East . . . . Per Chair 628 Chairs
24 Delivery of supply bags to and from
" [registration site in Manhattan East . . . . Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0vu...

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .uuunernttneeesaunasnarneanasnaannnss

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . . ... ...ttt e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

T eity fOr ONe dIiFECHION . . . ot ettt et e e e e e e
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ... ittt
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtIONS . . . . ..ottt ettt et et e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLASS 3:

BRONX WEST

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll

site voti

ng system components.

If you are bidding on this Class, you must set forth an amount for each Unit Price,

Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

N -

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or
There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are

legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| IDelivery of Scanners to and from poll
" siteinBronx West. . ............... Per Scanner 400 Scanners S
la IRedelivery of Scanners to poll site in
" BronxWest........ ... ... .. ... ... Per Scanner 20 Scanners $
2 Delivery of BMD(s) to and from poll
" Isite in Bronx West . .. ........ ..... . Per BMD 138 BMDs $
2a Redelivery of BMD(s) to poll site in
" BronxWest....................... Per BMD 15 BMDs S
Delivery of ED Transportation
3. |container(s) to and from poll site in
Bronx West . ....... ... ... .. ....... Per Container 605 Containers $
3a Redelivery of ED Transportation
" |container(s) to poll site in Bronx West. . Per Container 35 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Bronx West . ........ Per Booth 1,831 Booths $
4a IRedelivery of Privacy Booth(s) to poll
" siteinBronx West................. Per Booth 120 Booths $
5 Delivery of Scanners to and from early
" |voting site in Bronx West. . .......... Per Scanner 54 Scanners S
5a IRedelivery of Scanners to early voting
" sitein Bronx West. . . ... ........... Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early
" |voting site in Bronx West . . ........ . Per BMD 43 BMDs $
6a Redelivery of BMD(s) to early voting
" |sitein Bronx West . . ............... Per BMD 8 BMDs $
7. |Delivery of ED Transportation Per Container 43 Containers S
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container(s) to and from early voting site|
inBronx West.....................
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
Bronx West . . ..ot Per Container 8 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Bronx West. . . . . Per Station 172 Stations
8a IRedelivery of Ballot on Demand(s) to
" poll site in Bronx West . . ............ Per Station 15 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Bronx West . . . Per Booth 120 Booths
9a IRedelivery of Privacy Booth(s) to early
' |voting site in Bronx West . . . ......... Per Booth 20 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Bronx West. . .. .. Per Stanchion 88 Stanchions
10a IRedelivery of Stanchion(s) to early
" working site in Bronx West . . ........ Per Stanchion 8 Stanchions
11 Delivery of ENR Bags to Police Precinct
" |inBronxWest.................... Per Bag 10 Bags
12 Delivery of a table to and from poll site
" jinBronx......................... Per Table 1,000 Tables
13 Delivery of a chair to and from poll site
ojinBronx........... ... .. 0 0. Per Chair 4,435 Chairs
Delivery of a truck load of ADA
14. jequipment (up to 5 poll sites) in Bronx
Westpollsites . ................... Per Truck 15 Trucks
15 Delivery of supply bags to and from poll
" siteinBronx................. Per Supply Bag 509 Supply bags
16 Delivery of a box to and from poll site in|
S Bronx............... ... Per Box 509 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
18 IAdditional truck with one driver and two
" |helpers (regular business hour). . .. ... Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Bronx
West . .. Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 52a,6,6a, 7,7a,
SUBTOTALA g 8,9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17,18 20d 19) « . evevurenreesnnsrnasnnens
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
P o Per Bin 100 Bins
21 [Rental of Commercial Moving Dolly
"o perweek). ... 3 Per Dolly 100 Dollies
2 Delivery of tables to and from
" [registration site in Bronx West . ....... Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Bronx West........ Per Chair 628 Chairs
24 Delivery of supply bags to and from
" |registration site in Bronx West . ....... Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. ..tuntteueueraasaasaaunanaannannannn

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B e e o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B ST 1o A PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

© fthe city for one dir€Ction . . .. .. ...ttt e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

T eity fOr ONe dIFECHION . . . ot ettt ittt e e e e e e
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ... iiiu it
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EIECtiONS . . . . . .ottt ettt et et e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt i,
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . ... ... ... ...ttt
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BID SHEET FOR CLASS 4:

BRONX EAST

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll

site voting system components.

If you are bidding on this Class, you must set forth an amount for each Unit Price,

Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

N -

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or
There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are

legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price

| IDelivery of Scanners to and from poll

" siteinBronx East................. Per Scanner 423 Scanners S
la IRedelivery of Scanners to poll site in

" BronxEast....................... Per Scanner 20 Scanners $
2 Delivery of BMD(s) to and from poll

" lsiteinBronx East........... ..... . Per BMD 134 BMDs $
2a Redelivery of BMD(s) to poll site in

" BronxEast....................... Per BMD 15 BMDs S

Delivery of ED Transportation
3. |container(s) to and from poll site in
Bronx East....................... Per Container 598 Containers $

3a Redelivery of ED Transportation

" |container(s) to poll site in Bronx East. . Per Container 30 Containers S
4 Delivery of Privacy Booth(s) to and

" |from poll site in Bronx East......... Per Booth 1,980 Booths S
4a IRedelivery of Privacy Booth(s) to poll

" siteinBronx East................. Per Booth 100 Booths $
5 Delivery of Scanners to and from early

" |voting site in Bronx East. . .......... Per Scanner 54 Scanners S
5a IRedelivery of Scanners to early voting

" sitein Bronx East. ................. Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early

" |voting site in Bronx East . ......... . Per BMD 43 BMDs $
6a Redelivery of BMD(s) to early voting

" siteinBronx East................. Per BMD 8 BMDs $
7. |Delivery of ED Transportation Per Container 43 Containers S
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container(s) to and from early voting site|
inBronx East.....................
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
Bronx East...................... Per Container 8 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Bronx East. . . .. Per Station 172 Stations
8a IRedelivery of Ballot on Demand(s) to
" pollsite in Bronx East . .. ........... Per Station 15 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Bronx East . . . Per Booth 120 Booths
9a IRedelivery of Privacy Booth(s) to early
" |voting site in Bronx East. . .......... Per Booth 20 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Bronx East. . . ... Per Stanchion 88 Stanchions
10a IRedelivery of Stanchion(s) to early
" working site in Bronx East.......... Per Stanchion 8 Stanchions
11 Delivery of ENR Bags to Police Precinct
" |inBronxEast.................... Per Bag 10 Bags
12 Delivery of a table to and from poll site
" jinBronx.......... ... .. .. ...... Per Table 1,200 Tables
13 Delivery of a chair to and from poll site
ojinBronx........... ... .. 0 0. Per Chair 4,500 Chairs
Delivery of a truck load of ADA
14.  jequipment (up to 5 poll sites) in Bronx
[Eastpollsites . ................... Per Truck 15 Trucks
15 Delivery of supply bags to and from poll
" siteinBronx................. Per Supply Bag 509 Supply bags
16 Delivery of a box to and from poll site in|
S Bronx............... ... Per Box 509 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
18 IAdditional truck with one driver and two
" |helpers (regular business hour). . .. ... Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Bronx
East . ..ot Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 52a,6,6a, 7,7a,
SUBTOTALA g 84,9, 9a, 10, 10, 11, 12, 13, 14, 15, 16, 17, 18 A0A 19)  «vvvevrurrnsrnsenasnarenenn.
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
P o Per Bin 100 Bins
21 [Rental of Commercial Moving Dolly
"o perweek). ... 3 Per Dolly 100 Dollies
2 Delivery of tables to and from
" [registration site in Bronx East........ Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Bronx East........ Per Chair 628 Chairs
24 Delivery of supply bags to and from
" |registration site in Bronx East........ Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .uuunernttneeesaunasnarneanasnaannnss

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . .. .. ...ttt e e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

| leity for one direCtion . . . . oottt
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ...t
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtiONS . . . . ..ottt ittt et et et et e e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLLASS 5: BROOKLYN NORTH

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll
site voting system components. If you are bidding on this Class, you must set forth an amount for each Unit Price,
Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

1. The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

2 A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,
or Total Bid,

3. A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or

4. There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the
Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are
legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| Delivery of Scanners to and from poll
" sitein BrooklynNorth.............. $ Per Scanner 865 Scanners S
la Redelivery of Scanners to poll site in
" BrooklynNorth.................... 3 Per Scanner 39 Scanners $
2 Delivery of BMD(s) to and from poll
" site in Brooklyn North. . ...... ..... .8 Per BMD 290 BMDs s
2a Redelivery of BMD(s) to poll site in
" [BrooklynNorth.................... $ Per BMD 30 BMDs S
Delivery of ED Transportation
3. [container(s) to and from poll site in
Brooklyn North. . .................. 3 Per Container 1,105 Containers S
Redelivery of ED Transportation
3a. |container(s) to poll site in Brooklyn
INorth. . . ... $ Per Container 30 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Brooklyn North . . .. .. $ Per Booth 4,001 Booths s
4a IRedelivery of Privacy Booth(s) to poll
" sitein Brooklyn North. . . ............ S Per Booth 200 Booths $
5 Delivery of Scanners to and from early
" |voting site in Brooklyn North . ........ $ Per Scanner 107 Scanners S
5a Redelivery of Scanners to early voting
" [site in Brooklyn North. . ............. $ Per Scanner 15 Scanners s
6 Delivery of BMD(s) to and from early
" |voting site in Brooklyn North . ....... S Per BMD 85 BMDs $
6a Redelivery of BMD(s) to early voting
" |site in Brooklyn North. . ............. $ Per BMD 10 BMDs S
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Delivery of ED Transportation
7.  [container(s) to and from early voting site
in Brooklyn North . ................. Per Container 85 Containers
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
BrooklynNorth . ................... Per Container 10 Containers
IDelivery of Ballot on Demand Station(s)
8. to and from poll site in Brooklyn North.
................................. Per Station 340 Stations
’a IRedelivery of Ballot on Demand(s) to
" |poll site in Brooklyn North .. ......... Per Station 30 Stations
Delivery of Privacy Booth(s) to and
9.  [from early voting site in Brooklyn North
................................ Per Booth 236 Booths
9a IRedelivery of Privacy Booth(s) to early
" |voting site in Brooklyn North . ........ Per Booth 30 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Brooklyn North . . . Per Stanchion 172 Stanchions
10a IRedelivery of Stanchion(s) to early
" |working site in Brooklyn North. .. ..... Per Stanchion 15 Stanchions
11 Delivery of ENR Bags to Police Precinct
" JinBrooklynNorth.................. Per Bag 20 Bags
12 Delivery of a table to and from poll site
" JinBrooklyn........ ... ... ....... Per Table 2,200 Tables
13 Delivery of a chair to and from poll site
" JinBrooklyn............ ... ....... Per Chair 9,500 Chairs
Delivery of a truck load of ADA
14. fequipment (up to 5 poll sites) in
Brooklyn North pollsites . ... ........ Per Truck 50 Trucks
15 Delivery of supply bags to and from poll
© siteinBrooklyn................. Per Supply Bag 1,029 Supply bags
16 Delivery of a box to and from poll site in|
" Brooklyn....................... Per Box 1,029 Boxes
17 |Additional employee (regular business
Codhour) ... Per Hour 1,500 Hours
13 IAdditional truck with one driver and two
" |helpers (regular business hour). . .. ... Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Brooklyn
North........... ... ........... Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a,6,6a, 7,7a,
SUBTOTALA g g4, 9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17, 18 1A 19) . vvvruennsnesenaenaeerens.
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
I TP PTT Per Bin 250 Bins
21 Rental of Commercial Moving Dolly
T dperweek). .. Per Dolly 250 Dollies
29 Delivery of tables to and from
" [registration site in Brooklyn North. . . .. Per Table 157 Tables
23 Delivery of chairs to and from
' [registration site in Brooklyn North . . . .. Per Chair 628 Chairs
24 Delivery of supply bags to and from
" [registration site in Brooklyn North . . . .. Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) ... .utuntrntuneteseunasnasneenasnaannnsn

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . .. .. ...ttt e e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

| leity for one direCtion . . . . oottt
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ...t
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtiONS . . . . ..ottt ittt et et et et e e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLASS 6: BROOKLYN SOUTH

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll
site voting system components. If you are bidding on this Class, you must set forth an amount for each Unit Price,
Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

3. A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or

4. There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

N =

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are
legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| Delivery of Scanners to and from poll
" sitein Brooklyn South .............. $ Per Scanner 851 Scanners S
la Redelivery of Scanners to poll site in
" Brooklyn South.................... 3 Per Scanner 35 Scanners $
2 Delivery of BMD(s) to and from poll
" site in Brooklyn South. . ...... ..... .3 Per BMD 283 BMDs $
2a Redelivery of BMD(s) to poll site in
" [BrooklynSouth.................... $ Per BMD 25 BMDs S
Delivery of ED Transportation
3. [container(s) to and from poll site in
Brooklyn South. . .................. $ Per Container 1,174 Containers S
Redelivery of ED Transportation
3a. |container(s) to poll site in Brooklyn
South. . ... . $ Per Container 30 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Brooklyn South ... ... $ Per Booth 3,895 Booths s
4a IRedelivery of Privacy Booth(s) to poll
" site in Brooklyn South. . . ............ 3 Per Booth 200 Booths $
5 Delivery of Scanners to and from early
" |voting site in Brooklyn South......... $ Per Scanner 107 Scanners S
5a Redelivery of Scanners to early voting
" [site in Brooklyn South. .............. $ Per Scanner 15 Scanners s
6 Delivery of BMD(s) to and from early
" |voting site in Brooklyn South........ S Per BMD 85 BMDs $
6a Redelivery of BMD(s) to early voting
" |site in Brooklyn South. . ............. $ Per BMD 10 BMDs S
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Delivery of ED Transportation
7.  [container(s) to and from early voting site
in Brooklyn South . ................. Per Container 85 Containers
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
Brooklyn South . ................... Per Container 10 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Brooklyn South. Per Station 340 Stations
’a IRedelivery of Ballot on Demand(s) to
" |poll site in Brooklyn South........... Per Station 30 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Brooklyn South Per Booth 236 Booths
9a IRedelivery of Privacy Booth(s) to early
" |voting site in Brooklyn South......... Per Booth 30 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Brooklyn South . . . Per Stanchion 172 Stanchions
10a IRedelivery of Stanchion(s) to early
" [working site in Brooklyn South. ....... Per Stanchion 15 Stanchions
11 Delivery of ENR Bags to Police Precinct
" |in Brooklyn South.................. Per Bag 20 Bags
12 Delivery of a table to and from poll site
" JinBrooklyn........ ... ... ....... Per Table 2,500 Tables
13 Delivery of a chair to and from poll site
" JinBrooklyn....................... Per Chair Chairs
Delivery of a truck load of ADA
14 equipment (up to 5 poll sites) in
" [Brooklyn South poll sites . . .......... Per Truck 9,235 Trucks
15 Delivery of supply bags to and from poll
" siteinBrooklyn................. Per Supply Bag 1,029 Supply bags
16 Delivery of a box to and from poll site in|
" Brooklyn....................... Per Box 1,029 Boxes
17 IAdditional employee (regular business
Codhour) ... Per Hour 1,500 Hours
13 IAdditional truck with one driver and two
" |helpers (regular business hour). . ... .. Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Brooklyn
South.................. .. ........ Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a,6,6a, 7,7a,
SUBTOTALA g 8,9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17,18 20d 19) « . vveverererenssnasnnens
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week)
I TP PTT Per Bin 250 Bins
21 [Rental of Commercial Moving Dolly
T dperweek). ... Per Dolly 250 Dollies
29 Delivery of tables to and from
" [registration site in Brooklyn North. . . .. Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Brooklyn North . . . .. Per Chair 628 Chairs
24 Delivery of supply bags to and from
" [registration site in Brooklyn North . . . .. Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) .........cc00u...

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .uuunernttneeesaunasnarneanasnaannnss

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B e o) PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o O PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . .. .. ...ttt e e e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

T leity for 0ne direCtioN . . . . o\ttt e e
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ottt et
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ... ittt
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtIONS . . . . . .ottt ettt et et et
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLASS 7:  QUEENS NORTH

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll
site voting system components. If you are bidding on this Class, you must set forth an amount for each Unit Price,
Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

1. The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

2 A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,
or Total Bid,

3. A Unit Price on the Bid Sheet for that Class for Items 1a, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or

4. There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the
Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are
legible.

Please check here if you are NOT bidding on this Class. [ ]

Item Unit Price Estimate Quantity Total Price
1 IDelivery of Scanners to and from poll
" sitein Queens North . ............... $ Per Scanner 639 Scanners $
la IRedelivery of Scanners to poll site in
" QueensNorth. ..................... 3 Per Scanner 25 Scanners S
) Delivery of BMD(s) to and from poll
© sitein Queens North. . ............. .[$ Per BMD 179 BMDs $
’a IRedelivery of BMD(s) to poll site in
" QueensNorth. ..................... $ Per BMD 20 BMDs S
Delivery of ED Transportation
3. [container(s) to and from poll site in
QueensNorth. ..................... 3 Per Container 863 Containers S
3a IRedelivery of ED Transportation
" |container(s) to poll site in Queens North.|$ Per Container 25 Containers $
4 Delivery of Privacy Booth(s) to and
" |from poll site in Queens North . ...... 3 Per Booth 2,979 Booths $
4a IRedelivery of Privacy Booth(s) to poll
" JsiteinQueens North. . .............. 3 Per Booth 200 Booths S
5 Delivery of Scanners to and from early
" |voting site in Queens North .. ........ S Per Scanner 84 Scanners S
5a IRedelivery of Scanners to early voting
" sitein Queens North. .. ............. $ Per Scanner 10 Scanners $
6 Delivery of BMD(s) to and from early
" |voting site in Queens North .. ........ $ Per BMD 67 BMDs S
6a Redelivery of BMD(s) to early voting
* sitein Queens North. .. ............. $ Per BMD 8 BMDs $
7 Delivery of ED Transportation
" [container(s) to and from early voting site/$ Per Container 67 Containers $
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inQueensNorth...................
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
QueensNorth..................... Per Container 8 Containers
3 Delivery of Ballot on Demand Station(s)
" [to and from poll site in Queens North. . . Per Station 268 Stations
8a IRedelivery of Ballot on Demand(s) to
) oll site in Queens North . . .......... $ Per Station 20 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Queens North. . Per Booth 186 Booths
9a IRedelivery of Privacy Booth(s) to early
" voting site in Queens North.......... S Per Booth 25 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Queens North . . .. Per Stanchion 136 Stanchions
10a IRedelivery of Stanchion(s) to early
" working site in Queens North. ........ Per Stanchion 10 Stanchions
1 Delivery of ENR Bags to Police Precinct
" JinQueensNorth................... Per Bag 10 Bags
12 Delivery of a table to and from poll site
T ojinQueens......... ... ... ... Per Table 1,400 Tables
13 Delivery of a chair to and from poll site
CfinQueens. . ... .. Per Chair 6,600 Chairs
Delivery of a truck load of ADA
14. fequipment (up to 5 poll sites) in Queens
North poll sites . ... ........ Per Truck 5 Trucks
15 Delivery of supply bags to and from poll
T ofsiteinQueens . ........ ... ... Per Supply Bag 700 Supply bags
16 Delivery of a box to and from poll site in|
CoJQueens. ... Per Box 1,029 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
18 IAdditional truck with one driver and two
" |helpers (regular business hour). . ... .. Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Queens
North. ... ... .. Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 5a,6,6a, 7,7a,
SUBTOTAL A 8,8a,9,9a,10,10a, 11,12,13,14,15,16,17,18 and 19) . .. ..oiiiiiiiiiiniirninnnnnnns
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) .........|
20 IRental of Moving Bin (per week). . .. ..
B Per Bin 200 Bins
21 [Rental of Commercial Moving Dolly
" perweek). . ... Per Dolly 200 Dollies
2 Delivery of tables to and from
" [registration site in Queens North. . . ... Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Queens North . ... .. Per Chair 628 Chairs
24 Delivery of supply bags to and from
" lregistration site in Queens North . ... .. Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .tuuntrntueeasaesnasnasneanasnaannnsn

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

*fthe city for one dir€Ction . . .. .. ...ttt e e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

| leity for one direCtion . . . . oottt
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

L 0NE dITECHION . . . ot ettt e e
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ...t
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtiONS . . . . ..ottt ittt et et et et e e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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BID SHEET FOR CLASS 8: QUEENS SOUTH

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll
site voting system components. If you are bidding on this Class, you must set forth an amount for each Unit Price,
Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

1. The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

2 A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,
or Total Bid,

3. A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or

4. There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the
Bid Sheet for that Class.

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are
legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| IDelivery of Scanners to and from poll
" sitein QueensSouth................ 3 Per Scanner 638 Scanners S
la IRedelivery of Scanners to poll site in
" QueensSouth...................... $ Per Scanner 25 Scanners $
2 Delivery of BMD(s) to and from poll
" site in Queens South. . ............. .[$ Per BMD 185 BMDs $
2a Redelivery of BMD(s) to poll site in
" QueensSouth...................... $ Per BMD 15 BMDs S
Delivery of ED Transportation
3. |container(s) to and from poll site in
Queens South. ..................... $ Per Container 830 Containers $
3a Redelivery of ED Transportation
" |container(s) to poll site in Queens South.|$ Per Container 30 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Queens South . ...... $ Per Booth 2,929 Booths $
4a IRedelivery of Privacy Booth(s) to poll
" sitein Queens South. . .............. $ Per Booth 200 Booths $
5 Delivery of Scanners to and from early
" |voting site in Queens South.......... $ Per Scanner 84 Scanners S
5a IRedelivery of Scanners to early voting
" sitein Queens South. . .............. 3 Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early
" |voting site in Queens South .. ........ $ Per BMD 67 BMDs $
6a Redelivery of BMD(s) to early voting
" sitein Queens South. . .............. $ Per BMD 8 BMDs $
7. |Delivery of ED Transportation $ Per Container 67 Containers S
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container(s) to and from early voting site|
inQueens South...................
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
QueensSouth..................... Per Container 8 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Queens South. . . Per Station 268 Stations
8a IRedelivery of Ballot on Demand(s) to
) oll site in Queens South . . .......... Per Station 20 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Queens South. . Per Booth 186 Booths
9a IRedelivery of Privacy Booth(s) to early
" [voting site in Queens South.......... Per Booth 25 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Queens South . . .. Per Stanchion 136 Stanchions
10a IRedelivery of Stanchion(s) to early
" working site in Queens South. ........ Per Stanchion 10 Stanchions
11 Delivery of ENR Bags to Police Precinct
" JinQueensSouth................... Per Bag 10 Bags
12 Delivery of a table to and from poll site
" finQueens. ... ... i Per Table 1,300 Tables
13 Delivery of a chair to and from poll site
finQueens. . ... ... Per Chair 6,800 Chairs
Delivery of a truck load of ADA
14. jequipment (up to 5 poll sites) in Queens
South poll sites . ... ........ Per Truck 5 Trucks
15 Delivery of supply bags to and from poll
© o siteinQueens. .. ... Per Supply Bag 700 Supply bags
16 Delivery of a box to and from poll site in|
CojQueens. ... Per Box 700 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
18 IAdditional truck with one driver and two
" |helpers (regular business hour). . .. ... Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Queens
South...... ... .. Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 52a,6,6a, 7,7a,
SUBTOTALA g 8,9, 9a, 10, 102, 11, 12, 13, 14, 15, 16, 17,18 20d 19) « . evevuerereasnnssnasnnens
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week) . . .. ..
P Per Bin 200 Bins
21 [Rental of Commercial Moving Dolly
"o perweek). ... 3 Per Dolly 200 Dollies
2 Delivery of tables to and from
" [registration site in Queens South. . . ... Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Queens South. . . ... Per Chair 628 Chairs
24 Delivery of supply bags to and from
" lregistration site in Queens South ... ... Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) ........cc0ou.n.

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C€) .. .uutuntteuetetaasaasaaunasnasnasnnnnn

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B S 1o PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

©fthe city for one dir€Ction . . . ... ...t e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

T leity fOr 0ne direCtioN . . . . ottt e
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

B o) T T 1 W PP
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ...ttt
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" |funded by the Board of Elections . . .. ... ..ttt e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ...ttt i,
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ....... ... i,
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BID SHEET FOR CLLASS 9: STATEN ISLAND

Contract for the Transport of Poll Site and Early Voting System Components, Equipment, Supplies, Records and all
moving activities from March 1, 2021 through December 31, 2024.

NOTE:

You may bid on one or more Classes. See elsewhere herein in Part II of the Invitation for Bids for how Classes will
be awarded and for explanations of each Item. Items 1, la, 2, 2a, 3, 3a, 4, 4a, 5, 5a, 6, 6a, 7, 7a, 8, 8a, 9, 9a, 10, 10a,
11, 12, 13, 14, 15, 16, 17, 18 and 19 are in connection with an election or the Board of Elections’ general work.
Items 22, 23 and 24 are in connection with local registration. Items 20 and 21 are in connection with supplies.
Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a or Item 18, 19, 25, 26, 27, 28 and 29 may also be used to relocate poll
site voting system components. If you are bidding on this Class, you must set forth an amount for each Unit Price,
Total Price, and Subtotal, and for the Total Bid. The Total Bid must be set forth both in numerals and in words.
Please note that Items 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, and 35 are not being considered in the award.

The Board of Elections will consider a bidder to have not bid on a Class where:

The Bid Sheet for that Class lacks an amount for Unit Price, Total Price, Subtotal, a Total Bid,

A mathematical error has been made on the Bid Sheet for that Class in calculating a Total Price, Subtotal,

or Total Bid,

3. A Unit Price on the Bid Sheet for that Class for Items la, 2a, 3a, 4a, 5a, 6a, 7a, 8a, 9a and 10a is not equal
to one-half of the Unit Price of the preceding Item, or

4. There is a discrepancy between the amount in numerals and the amount in words for the Total Bid on the

Bid Sheet for that Class.

N =

Remember to complete all pages of this Bid Sheet if you are bidding on this Class. Make sure your numbers are
legible.

Please check here if you are NOT bidding on this Class. [ |

Item Unit Price Estimate Quantity Total Price
| IDelivery of Scanners to and from poll
" sitein StatenIsland ........ .. ... ... $ Per Scanner 348 Scanners S
la IRedelivery of Scanners to poll site in
" [Statenlsland...................... 3 Per Scanner 25 Scanners $
2 Delivery of BMD(s) to and from poll
" sitein StatenIsland............... .3 Per BMD 113 BMDs $
2a Redelivery of BMD(s) to poll site in
" [StatenIsland...................... $ Per BMD 15 BMDs S
Delivery of ED Transportation
3. |container(s) to and from poll site in
StatenIsland. ..................... 3 Per Container 403 Containers $
3a Redelivery of ED Transportation
" |container(s) to poll site in Staten Island. |$ Per Container 30 Containers S
4 Delivery of Privacy Booth(s) to and
" |from poll site in Staten Island . ....... $ Per Booth 1,580 Booths $
4a IRedelivery of Privacy Booth(s) to poll
" sitein StatenIsland. ................ 3 Per Booth 100 Booths $
5 Delivery of Scanners to and from early
" |voting site in Staten Island . . ......... $ Per Scanner 43 Scanners S
5a IRedelivery of Scanners to early voting
" sitein StatenIsland. .. ...... .. ... ... $ Per Scanner 10 Scanners S
6 Delivery of BMD(s) to and from early
" |voting site in Staten Island. .......... $ Per BMD 34 BMDs $
6a Redelivery of BMD(s) to early voting
" sitein StatenIsland................. $ Per BMD 6 BMDs $
7. |Delivery of ED Transportation $ Per Container 34 Containers S
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container(s) to and from early voting site|
in StatenIsland . ...................
Redelivery of ED Transportation
7a. |container(s) to early voting poll site in
StatenIsland . ..................... Per Container 6 Containers
] IDelivery of Ballot on Demand Station(s)
" [to and from poll site in Staten Island. . . . Per Station 136 Stations
8a IRedelivery of Ballot on Demand(s) to
" poll site in Staten Island. . .. ......... Per Station 15 Stations
9 Delivery of Privacy Booth(s) to and
" |from early voting site in Staten Island. . Per Booth 94 Booths
9a IRedelivery of Privacy Booth(s) to early
' |voting site in Staten Island. . ......... Per Booth 15 Booths
10 Delivery of Stanchion(s) to and from
" learly working site in Staten Island . . . .. Per Stanchion 68 Stanchions
10a IRedelivery of Stanchion(s) to early
" working site in Staten Island. .. ....... Per Stanchion 10 Stanchions
11 Delivery of ENR Bags to Police Precinct
" linStatenIsland................... Per Bag 8 Bags
12 Delivery of a table to and from poll site
" JinStatenIsland. .... ....... ... ..... Per Table 800 Tables
13 Delivery of a chair to and from poll site
" JinStatenIsland............ ... ..... Per Chair Chairs
Delivery of a truck load of ADA
14. |equipment (up to 5 poll sites) in Staten
Island poll sites . ... ........ Per Truck 2,600 Trucks
15 Delivery of supply bags to and from poll
" sitein StatenIsland ................. Per Supply Bag 500 Supply bags
16 Delivery of a box to and from poll site in|
" [StatenIsland....................... Per Box 600 Boxes
17 IAdditional employee (regular business
Chhour) ... Per Hour 1,500 Hours
18 IAdditional truck with one driver and two
" |helpers (regular business hour). . .. ... Per Hour 1,500 Hours
Zone trucks (including driver and two
19. |helpers) on day of election for Staten
Island .. ... ... ... ., Per Truck 11 Trucks
(Add the amount set forth for Total Price for Items 1, 1a, 2, 2a, 3, 3a, 4, 4a, 5, 52a,6,6a, 7,7a,
SUBTOTAL A 8,8a,9,9a,10,10a,11,12,13,14,15,16,17,18 and 19) . ....iiiiiiiiiiniiininnnanennn
SUBTOTAL B (Multiply Subtotal A by 9, because this contract covers Nine scheduled elections) ..........
20 IRental of Moving Bin (per week) . . .. ..
P Per Bin 200 Bins
21 [Rental of Commercial Moving Dolly
"o perweek). ... 3 Per Dolly 200 Dollies
2 Delivery of tables to and from
" [registration site in Queens South. . . ... Per Table 157 Tables
23 Delivery of chairs to and from
" [registration site in Queens South. . . ... Per Chair 628 Chairs
24 Delivery of supply bags to and from
" lregistration site in Queens South ... ... Per Supply Bag 157 Supply Bags




SUBTOTAL C (Add the amount set forth for Total Price for Items 20,21,22,23 and24) .........cc0cu...

TOTAL BID |(Add SUBTOTAL B and SUBTOTAL C) .. .uuunernttneeesaunasnarneanasnaannnss

TOTAL BID SET FORTH IN WORDS:

| | | |

25 Delivery of a truckload of Scanners from a voting machine facility to a site within the city for one

B eV o) A PP
26 Delivery of a truckload of BMDs from a voting machine facility to a site within the city for one

B ST 1o A PP
27 Delivery of a truckload of ED transportation containers from a voting machine facility to a site within

©fthe city for one dir€Ction . . . ... ...ttt e
28 Delivery of a truckload of Ballot on Demand Stations from a voting machine facility to a site within the

T leity for one direCtion . . . . oottt
29 Delivery of a truckload of Privacy Booths from a voting machine facility to a site within the city for

B o) T T 1 W PP
30 Per Scanner for the delivery and retrieval of a Scanner to Board of Elections training site and other

" |locations funded by the Board of Elections . . .. ......... ... ittt
31 Per BMD for the delivery and retrieval of BMD to Board of Elections training site and other locations

" [funded by the Board of EISCtIONS . . . . ..ottt ettt et et et e e
32 Per ED Transportation container for the delivery and retrieval of ED Transportation Container to Board

" |of Elections training site and other locations funded by the Board of Elections . . ..................
33 Per Ballot on Demand Stations for the delivery and retrieval of a Ballot on Demand Stations to Board

" |of Elections training site and other locations funded by the Board of Elections . .. ... ..............
34 Per Privacy Booth for the delivery and retrieval of Privacy Booth to Board of Elections training site

" |and other locations funded by the Board of Elections . . .. ... ...ttt
35 Per Truck load of ADA equipment for the delivery and retrieval to the Board of Elections training site

" |and other locations funded by the Board of Elections. . .. ...........iiiiiin ..
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ARTICLE 1 - DEFINITIONS

Section 1.01 Definitions

The following words and expressions, or pronouns used in their stead, shall, wherever
they appear in this Agreement, be construed as follows, unless a different meaning is clear from
the context:

A. “Agency Chief Contracting Officer” or “ACCO” means the position delegated
authority by the Agency Head to organize and supervise the procurement activity of subordinate
Agency staff in conjunction with the City Chief Procurement Officer.

B. “Agreement” means the various documents, including this Appendix A, that
constitute the contract between the Contractor and the City.

C. “City” means the City of New York.

D. “City Chief Procurement Officer” or “CCPO” means the position delegated
authority by the Mayor to coordinate and oversee the procurement activity of Mayoral agency
staff, including the ACCOs.

E. “Commissioner” or “Agency Head” means the head of the Department or his or
her duly authorized representative. The term “duly authorized representative” shall include any
person or persons acting within the limits of his or her authority.

F. “Comptroller” means the Comptroller of the City of New York.

G. “Contractor” means the entity entering into this Agreement with the City.

H. “Days” means calendar days unless otherwise specifically noted to mean business
days.

L. “Department” or “Agency” means the City agency or office through which the

City has entered into this Agreement.

J. “Law” or “Laws” means the New York City Charter (“Charter”), the New York
City Administrative Code (“Admin. Code”), a local rule of the City of New York, the
Constitutions of the United States and the State of New York, a statute of the United States or of
the State of New York and any ordinance, rule or regulation having the force of law and adopted
pursuant thereto, as amended, and common law.

K. “Procurement Policy Board” or “PPB” means the board established pursuant to

Charter § 311 whose function is to establish comprehensive and consistent procurement policies
and rules that have broad application throughout the City.
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L. “PPB Rules” means the rules of the Procurement Policy Board as set forth in Title
9 of the Rules of the City of New York (“RCNY?”), § 1-01 et seq.

M. “SBS” means the New York City Department of Small Business Services.
N. “BOE” means the Board of Elections of the City of New York.

0. “State” means the State of New York.

ARTICLE 2 —- REPRESENTATIONS, WARRANTIES, CERTIFICATIONS, AND
DISCLOSURES

Section 2.01 Procurement of Agreement

A. The Contractor represents and warrants that, with respect to securing or soliciting
this Agreement, the Contractor is in compliance with the requirements of the New York State
Lobbying Law (Legislative Law §§ 1-a ef seq.). The Contractor makes such representation and
warranty to induce the City to enter into this Agreement and the City relies upon such
representation and warranty in the execution of this Agreement.

B. For any breach or violation of the representation and warranty set forth in
Paragraph A above, the Commissioner shall have the right to annul this Agreement without
liability, entitling the City to recover all monies paid to the Contractor; and the Contractor shall
not make claim for, or be entitled to recover, any sum or sums due under this Agreement. The
rights and remedies of the City provided in this Section 2.01(B) are not exclusive and are in
addition to all other rights and remedies allowed by Law or under this Agreement.

Section 2.02 Conflicts of Interest

A. The Contractor represents and warrants that neither it nor any of its directors,
officers, members, partners or employees, has any interest nor shall they acquire any interest,
directly or indirectly, which conflicts in any manner or degree with the performance of this
Agreement. The Contractor further represents and warrants that no person having such interest or
possible interest shall be employed by or connected with the Contractor in the performance of
this Agreement.

B. Consistent with Charter § 2604 and other related provisions of the Charter, the
Admin. Code and the New York State Penal Law, no elected official or other officer or employee
of the City, nor any person whose salary is payable, in whole or in part, from the City Treasury,
shall participate in any decision relating to this Agreement which affects his or her personal
interest or the interest of any corporation, partnership or other entity in which he or she is,
directly or indirectly, interested; nor shall any such official, officer, employee, or person have
any interest in, or in the proceeds of, this Agreement. This Section 2.02(B) shall not prevent
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directors, officers, members, partners, or employees of the Contractor from participating in
decisions relating to this Agreement where their sole personal interest is in the Contractor.

C. The Contractor shall not employ a person or permit a person to serve as a member
of the Board of Directors or as an officer of the Contractor if such employment or service would
violate Chapter 68 of the Charter.

Section 2.03 Certification Relating to Fair Practices

A. The Contractor and each person signing on its behalf certifies, under penalties of
perjury, that to the best of its, his or her knowledge and belief:

1. The prices and other material terms set forth in this Agreement have been
arrived at independently, without collusion, consultation, communication, or agreement
with any other bidder or proposer or with any competitor as to any matter relating to such
prices or terms for the purpose of restricting competition;

2. Unless otherwise required by Law or where a schedule of rates or prices is
uniformly established by a government agency through regulation, policy, or directive,
the prices and other material terms set forth in this Agreement that have been quoted in
this Agreement and on the bid or proposal submitted by the Contractor have not been
knowingly disclosed by the Contractor, directly or indirectly, to any other bidder or
proposer or to any competitor prior to the bid or proposal opening; and

3. No attempt has been made or will be made by the Contractor to induce any
other person or entity to submit or not to submit a bid or proposal for the purpose of
restricting competition.

B. The fact that the Contractor (i) has published price lists, rates, or tariffs covering
items being procured, (ii) has informed prospective customers of proposed or pending
publication of new or revised price lists for such items, or (iii) has sold the same items to other
customers at the same prices and/or terms being bid or proposed, does not constitute, without
more, a disclosure within the meaning of this Section 2.03.

Section 2.04 Disclosures Relating to Vendor Responsibility

The Contractor represents and warrants that it has duly executed and filed all disclosures
as applicable, in accordance with Admin. Code § 6-116.2, PPB Rule § 2-08, and the policies and
procedures of the Mayor’s Office of Contract Services. The Contractor acknowledges that the
Department’s reliance on the completeness and veracity of the information stated therein is a
material condition to the execution of this Agreement, and the Contractor represents and
warrants that the information it and its principals have provided is accurate and complete.
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Section 2.05 Disclosure Relating to Bankruptcy and Reorganization

If the Contractor files for bankruptcy or reorganization under Chapter Seven or Chapter
Eleven of the United States Bankruptcy Code, the Contractor shall disclose such action to the
Department within seven days of filing.

Section 2.06 Authority to Execute Agreement

The Contractor represents and warrants that: (i) its execution, delivery and performance
of this Agreement have been duly authorized by all necessary corporate action on its part; (ii) it
has all necessary power and authority to execute, deliver and perform its obligations under this
Agreement; and (iii) once executed and delivered, this Agreement will constitute its legal, valid
and binding obligation, enforceable in accordance with its terms.

ARTICLE 3 - ASSIGNMENT AND SUBCONTRACTING
Section 3.01 Assignment

A. The Contractor shall not assign, transfer, convey, or otherwise dispose of this
Agreement, or the right to execute it, or the right, title, or interest in or to it or any part of it, or
assign, by power of attorney or otherwise, any of the monies due or to become due under this
Agreement, without the prior written consent of the Commissioner. The giving of any such
consent to a particular assignment shall not dispense with the necessity of such consent to any
further or other assignments. Any such assignment, transfer, conveyance, or other disposition
without such written consent shall be void.

B. Before entering into any such assignment, transfer, conveyance, or other disposal
of this Agreement, the Contractor shall submit a written request for approval to the Department
giving the name and address of the proposed assignee. The proposed assignee’s disclosure that is
required by PPB Rule § 2-08(e) must be submitted within 30 Days after the ACCO has granted
preliminary written approval of the proposed assignee, if required. Upon the request of the
Department, the Contractor shall provide any other information demonstrating that the proposed
assignee has the necessary facilities, skill, integrity, past experience, and financial resources to
perform the specified services in accordance with the terms and conditions of this Agreement.
The Department shall make a final determination in writing approving or disapproving the
assignee after receiving all requested information.

C. Failure to obtain the prior written consent to such an assignment, transfer,
conveyance, or other disposition may result in the revocation and annulment of this Agreement,
at the option of the Commissioner. The City shall thereupon be relieved and discharged from any
further liability and obligation to the Contractor, its assignees, or transferees, who shall forfeit all
monies earned under this Agreement, except so much as may be necessary to pay the
Contractor’s employees.
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D. The provisions of this Section 3.01 shall not hinder, prevent, or affect an
assignment by the Contractor for the benefit of its creditors made pursuant to the Laws of the
State.

E. This Agreement may be assigned, in whole or in part, by the City to any
corporation, agency, or instrumentality having authority to accept such assignment. The City
shall provide the Contractor with written notice of any such assignment.

Section 3.02 Subcontracting

A. In accordance with PPB Rule § 4-13, all subcontractors must be approved by the
Department prior to commencing work under a subcontract.

1. Approval when subcontract is 320,000 or less. The Department hereby
grants approval for all subcontractors providing services covered by this Agreement
pursuant to a subcontract in an amount that does not exceed $20,000.00. The Contractor
must submit monthly reports to the Department listing all such subcontractors and shall
list the subcontractor in the City’s Payee Information Portal (www.nyc.gov/pip).

2. Approval when subcontract is greater than $20,000.

a. The Contractor shall not enter into any subcontract for an amount greater than

$20,000.00 without the prior approval by the Department of the subcontractor.

b. Prior to entering into any subcontract for an amount greater than
$20,000.00, the Contractor shall submit a written request for the approval of the
proposed subcontractor to the Department giving the name and address of the
proposed subcontractor, the portion of the work and materials that it is to perform
and furnish, and the estimated cost of the subcontract. If the subcontractor is
providing professional services under this Agreement for which professional
liability insurance or errors and omissions insurance is reasonably commercially
available, the Contractor shall submit proof of professional liability insurance in
the amount required by Article 7. In addition, the Contractor shall list the
proposed subcontractor in the City’s Payee Information Portal (www.nyc.gov/pip)
and provide the following information: maximum subcontract value, description
of subcontractor work, start and end date of the subcontract, and the
subcontractor’s industry. !

c. Upon receipt the information required above, the Department in its
discretion may grant or deny preliminary approval for the Contractor to contract
with the subcontractor.

! Assistance establishing a Payee Information Portal account and using the system may be obtained
by emailing the Financial Information Services Agency Help Desk at pip@fisa.nyc.gov.
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B.
specifying that

d. The Department shall notify the Contractor within 30 Days whether
preliminary approval has been granted. If preliminary approval is granted, the
Contractor shall provide such documentation as may be requested by the
Department to show that the proposed subcontractor has the necessary facilities,
skill, integrity, past experience and financial resources to perform the required
work, including, the proposed subcontract and/or any of the items listed in PPB
Rule 4-13(d)(3).

e. Upon receipt of all relevant documentation, the Department shall notify the
Contractor in writing whether the proposed subcontractor is approved. If the
proposed subcontractor is not approved, the Contractor may submit another
proposed subcontractor unless the Contractor decides to do the work. No
subcontractor shall be permitted to perform work unless approved by the
Department.

f. For proposed subcontracts that do not exceed $25,000.00, the Department’s
approval shall be deemed granted if the Department does not issue a written
approval or disapproval within 45 Days of the Department’s receipt of the written
request for approval or, if PPB Rule 2-08(e) is applicable, within 45 Days of the
Department’s acknowledged receipt of fully completed disclosures for the
subcontractor.

All subcontracts must be in writing. All subcontracts shall contain provisions

1. The work performed by the subcontractor must be in accordance with the

terms of the Agreement between the City and the Contractor;

2. Nothing contained in the agreement between the Contractor and the

subcontractor shall impair the rights of the City;

3. Nothing contained in the agreement between the Contractor and the

subcontractor, or under the Agreement between the City and the Contractor, shall create
any contractual relation between the subcontractor and the City; and

Article

4. The subcontractor specifically agrees to be bound by Section 4.05(D) and
5 of this Appendix A and specifically agrees that the City may enforce such

provisions directly against the subcontractor as if the City were a party to the subcontract.

C.
and omissions
subcontractors

D.

The Contractor agrees that it is as fully responsible to the Department for the acts
of its subcontractors and of persons either directly or indirectly employed by such
as it is for the acts and omissions of any person directly employed by it.

For determining the value of a subcontract, all subcontracts with the same

subcontractor shall be aggregated.

88



E. The Department may revoke the approval of a subcontractor granted or deemed
granted pursuant to Section 3.02(A) if revocation is deemed to be in the interest of the City in
writing on no less than 10 Days’ notice unless a shorter period is warranted by considerations of
health, safety, integrity issues, or other similar factors. Upon the effective date of such
revocation, the Contractor shall cause the subcontractor to cease all work under the Agreement.
The City shall not incur any further obligation for services performed by such subcontractor
pursuant to this Agreement beyond the effective date of the revocation. The City shall pay for
services provided by the subcontractor in accordance with this Agreement prior to the effective
date of revocation.

F. The Department’s approval of a subcontractor shall not relieve the Contractor of
any of its responsibilities, duties, and liabilities under this Agreement. At the request of the
Department, the Contractor shall provide the Department a copy of any subcontract.

G. Individual employer-employee contracts are not subcontracts subject to the
requirements of this Section 3.02.

H. The Contractor shall report in the City’s Payee Information Portal payments made
to each subcontractor within 30 days of making the payment. If any of the information provided
in accordance with Section 3.02(A)(2)(b) changes during the term of this Agreement, the
Contractor shall update the information in such Portal accordingly. Failure of the Contractor to
list a subcontractor and/or to report subcontractor payments in a timely fashion may result in the
Department declaring the Contractor in default of the Agreement and will subject Contractor to
liquidated damages in the amount of $100 per day for each day that the Contractor fails to
identify a subcontractor along with the required information about the subcontractor and/or fails
to report payments to a subcontractor, beyond the time frames set forth herein or in the notice
from the City.

ARTICLE 4 - LABOR PROVISIONS
Section 4.01 Independent Contractor Status

The Contractor and the City agree that the Contractor is an independent contractor and
not an employee, subsidiary, affiliate, division, department, agency, office, or unit of the City.
Accordingly, the Contractor and its employees, officers, and agents shall not, by reason of this
Agreement or any performance pursuant to or in connection with this Agreement, assert the
existence of any relationship or status on the part of the Contractor, with respect to the City, that
differs from or is inconsistent with that of an independent contractor.

Section 4.02 Employees and Subcontractors
All persons who are employed by the Contractor and all the Contractor’s subcontractors
(including without limitation, consultants and independent contractors) that are retained to

perform services under or in connection with this Agreement are neither employees of the City
nor under contract with the City. The Contractor, and not the City, is responsible for their work,
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direction, compensation, and personal conduct while the Contractor is engaged under this
Agreement. Nothing in this Agreement, and no entity or person’s performance pursuant to or in
connection with this Agreement, shall create any relationship between the City and the
Contractor’s employees, agents, subcontractors, or subcontractor’s employees or agents
(including without limitation, a contractual relationship, employer-employee relationship, or
quasi-employer/quasi-employee relationship) or impose any liability or duty on the City (i) for or
on account of the acts, omissions, liabilities, rights or obligations of the Contractor, its
employees or agents, its subcontractors, or its subcontractor’s employees or agents (including
without limitation, obligations set forth in any collective bargaining agreement); or (ii) for taxes
of any nature; or (iii) for any right or benefit applicable to an official or employee of the City or
to any officer, agent, or employee of the Contractor or any other entity (including without
limitation, Workers’ Compensation coverage, Employers’ Liability coverage, Disability Benefits
coverage, Unemployment Insurance benefits, Social Security coverage, employee health and
welfare benefits or employee retirement benefits, membership or credit). The Contractor and its
employees, officers, and agents shall not, by reason of this Agreement or any performance
pursuant to or in connection with this Agreement, (i) hold themselves out as, or claim to be,
officials or employees of the City, including any department, agency, office, or unit of the City,
or (i1) make or support in any way on behalf of or for the benefit of the Contractor, its
employees, officers, or agents any demand, application, or claim upon or against the City for any
right or benefit applicable to an official or employee of the City or to any officer, agent, or
employee of the Contractor or any other entity. Except as specifically stated in this Agreement,
nothing in the Agreement and no performance pursuant to or in connection with the Agreement
shall impose any liability or duty on the City to any person or entity whatsoever.

Section 4.03 Removal of Individuals Performing Work

The Contractor shall not have anyone perform work under this Agreement who is not
competent, faithful, and skilled in the work for which he or she shall be employed. Whenever the
Commissioner shall inform the Contractor, in writing, that any individual is, in his or her
opinion, incompetent, unfaithful, or unskilled, such individual shall no longer perform work
under this Agreement. Prior to making a determination to direct a Contractor that an individual
shall no longer perform work under this Agreement, the Commissioner shall provide the
Contractor an opportunity to be heard on no less than five Days’ written notice. The
Commissioner may direct the Contractor to prohibit the individual from performing work under
the Agreement pending the opportunity to be heard and the Commissioner’s determination.

Section 4.04 Minimum Wage; Living Wage

A. Except for those employees whose minimum wage is required to be fixed in
accordance with N.Y. Labor Law §§ 220 or 230 or by Admin. Code § 6-109, all persons
employed by the Contractor in the performance of this Agreement shall be paid, without
subsequent deduction or rebate, unless expressly authorized by Law, not less than the minimum
wage as prescribed by Law. Any breach of this Section 4.04 shall be deemed a material breach of
this Agreement.
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B. If this Agreement involves the provision of homecare services, day
care services, head start services, services to persons with cerebral palsy,
building services, food services, or temporary services, as those services are
defined in Admin. Code § 6-109 (“Section 6-109”), in accordance with Section 6-
109, the Contractor agrees as follows:

1. The Contractor shall comply with the requirements of Section 6-109,
including, where applicable, the payment of either a prevailing wage or a living wage, as
those terms are defined in Section 6-109.

2. The Contractor shall not retaliate, discharge, demote, suspend, take
adverse employment action in the terms and conditions of employment or otherwise
discriminate against any employee for reporting or asserting a violation of Section 6-109,
for seeking or communicating information regarding rights conferred by Section 6-109,
for exercising any other rights protected under Section 6-109, or for participating in any
investigatory or court proceeding relating to Section 6-109. This protection shall also
apply to any employee or his or her representative who in good faith alleges a violation of
Section 6-109, or who seeks or communicates information regarding rights conferred by
Section 6-109 in circumstances where he or she in good faith believes it applies.

3. The Contractor shall maintain original payroll records for each of its
covered employees reflecting the days and hours worked on contracts, projects, or
assignments that are subject to the requirements of Section 6-109, and the wages paid and
benefits provided for such hours worked. The Contractor shall maintain these records for
the duration of the term of this Agreement and shall retain them for a period of four years
after completion of this Agreement. For contracts involving building services, food
services, or temporary services, the Contractor shall submit copies of payroll records,
certified by the Contractor under penalty of perjury to be true and accurate, to the
Department with every requisition for payment. For contracts involving homecare, day
care, head start or services to persons with cerebral palsy, the Contractor shall submit
either certified payroll records or categorical information about the wages, benefits, and
job classifications of covered employees of the Contractor, and of any subcontractors,
which shall be the substantial equivalent of the information required in Section 6-
109(2)(a)(iii).

4. The Contractor and all subcontractors shall pay all covered employees by
check and shall provide employees check stubs or other documentation at least once each
month containing information sufficient to document compliance with the requirements
of the Living Wage Law concerning living wages, prevailing wages, supplements, and
health benefits. In addition, if this Agreement is for an amount greater than
$1,000,000.00, checks issued by the Contractor to covered employees shall be generated
by a payroll service or automated payroll system (an in-house system may be used if
approved by the Department). For any subcontract for an amount greater than
$750,000.00, checks issued by a subcontractor to covered employees shall be generated
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by a payroll service or automated payroll system (an in-house system may be used if
approved by the Department).

5. The Department will provide written notices to the Contractor, prepared
by the Comptroller, detailing the wages, benefits, and other protections to which covered
employees are entitled under Section 6-109. Such notices will be provided in English,
Spanish and other languages spoken by ten percent or more of a covered employer’s
covered employees. Throughout the term of this Agreement, the Contractor shall post in a
prominent and accessible place at every work site and provide each covered employee a
copy of the written notices provided by the Department. The Contractor shall provide the
notices to its subcontractors and require them to be posted and provided to each covered
employee.

6. The Contractor shall ensure that its subcontractors comply with the
requirements of Section 6-109, and shall provide written notification to its subcontractors
of those requirements. All subcontracts made by the Contractor shall be in writing and
shall include provisions relating to the wages, supplements, and health benefits required
by Section 6-109. No work may be performed by a subcontractor employing covered
employees prior to the Contractor entering into a written subcontract with the
subcontractor.

7. Each year throughout the term of the Agreement and
whenever requesting the Department’s approval of a subcontractor, the
Contractor shall submit to the Department an updated certification, as
required by Section 6-109 and in the form of the certification attached to
this Agreement, identifying any changes to the current certification.

8. Failure to comply with the requirements of Section 6-109 may,
in the discretion of the Department, constitute a material breach by the
Contractor of the terms of this Agreement. If the Contractor and/or
subcontractor receives written notice of such a breach and fails to cure
such breach within 30 Days, the City shall have the right to pursue any
rights or remedies available under this Agreement or under applicable law,
including termination of the Agreement. If the Contractor fails to perform in
accordance with any of the requirements of Section 6-109 and fails to cure
such failure in accordance with the preceding sentence, and there is a
continued need for the service, the City may obtain from another source
the required service as specified in the original Agreement, or any part
thereof, and may charge the Contractor for any difference in price resulting
from the alternative arrangements, and may, as appropriate, invoke such
other sanctions as are available under the Agreement and applicable law.
In addition, the Contractor agrees to pay for all costs incurred by the City in
enforcing the requirements of Section 6-109, including the cost of any
investigation conducted by or on behalf of the Department or the
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Comptroller, where the City discovers that the Contractor or its
subcontractor(s) failed to comply with the requirements of this Section
4.04(B) or of Section 6-109. The Contractor also agrees, that should it fail or
refuse to pay for any such investigation, the Department is hereby
authorized to deduct from a Contractor‘s account an amount equal to the
cost of such investigation.

Section 4.05 Non-Discrimination in Employment

A. General Prohibition. To the extent required by law, the Contractor shall not
unlawfully discriminate against any employee or applicant for employment because of actual or
perceived age, religion, religious practice, creed, sex, gender, gender identity or gender
expression, sexual orientation, status as a victim of domestic violence, stalking, and sex offenses,
familial status, partnership status, marital status, caregiver status, pregnancy, childbirth or related
medical condition, disability, presence of a service animal, predisposing genetic characteristics,
race, color, national origin (including ancestry), alienage, citizenship status, political activities or
recreational activities as defined in N.Y. Labor Law 201-d, arrest or conviction record, credit
history, military status, uniformed service, unemployment status, salary history, or any other
protected class of individuals as defined by City, State or Federal laws, rules or regulations. The
Contractor shall comply with all statutory and regulatory obligations to provide reasonable
accommodations to individuals with disabilities, due to pregnancy, childbirth, or a related
medical condition, due to status as a victim of domestic violence, stalking, or sex offenses, or
due to religion.

B. N.Y. Labor Law § 220-e. If this Agreement is for the construction, alteration or
repair of any public building or public work or for the manufacture, sale, or distribution of
materials, equipment, or supplies, the Contractor agrees, as required by N.Y. Labor Law § 220-¢,
that:

1. In the hiring of employees for the performance of work under this
Agreement or any subcontract hereunder, neither the Contractor, subcontractor, nor any
person acting on behalf of such Contractor or subcontractor, shall by reason of race,
creed, color, disability, sex or national origin discriminate against any citizen of the State
of New York who is qualified and available to perform the work to which the
employment relates;

2. Neither the Contractor, subcontractor, nor any person on his or her behalf
shall, in any manner, discriminate against or intimidate any employee hired for the
performance of work under this Agreement on account of race, creed, color, disability,
sex or national origin;

3. There may be deducted from the amount payable to the Contractor by the
City under this Agreement a penalty of $50.00 for each person for each calendar day
during which such person was discriminated against or intimidated in violation of the
provisions of this Agreement; and
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4. This Agreement may be terminated by the City, and all monies due or to
become due hereunder may be forfeited, for a second or any subsequent violation of the
terms or conditions of this Section 4.05.

The provisions of this Section 4.05(B) shall be limited to operations performed within the
territorial limits of the State of New York.

C. Admin. Code § 6-108. If this Agreement is for the construction, alteration or
repair of buildings or the construction or repair of streets or highways, or for the manufacture,
sale, or distribution of materials, equipment or supplies, the Contractor agrees, as required by
Admin. Code § 6-108, that:

1. It shall be unlawful for any person engaged in the construction, alteration
or repair of buildings or engaged in the construction or repair of streets or highways
pursuant to a contract with the City or engaged in the manufacture, sale or distribution of
materials, equipment or supplies pursuant to a contract with the City to refuse to employ
or to refuse to continue in any employment any person on account of the race, color or
creed of such person.

2. It shall be unlawful for any person or any servant, agent or employee of
any person, described in Section 4.05(C)(1) above, to ask, indicate or transmit, orally or
in writing, directly or indirectly, the race, color, creed or religious affiliation of any
person employed or seeking employment from such person, firm or corporation.

Breach of the foregoing provisions shall be deemed a breach of a material provision of this
Agreement.

Any person, or the employee, manager or owner of or officer of such firm or corporation who
shall violate any of the provisions of this Section 4.05(C) shall, upon conviction thereof, be
punished by a fine of not more than $100.00 or by imprisonment for not more than 30 Days, or
both.

D. E.O. 50 -- Equal Employment Opportunity

1. This Agreement is subject to the requirements of City Executive Order
No. 50 (1980) (“E.O. 50”), as revised, and the rules set forth at 66 RCNY §§ 10-01 et
seq. No agreement will be awarded unless and until these requirements have been
complied with in their entirety. The Contractor agrees that it:

a. Will not discriminate unlawfully against any employee or applicant for
employment because of race, creed, color, national origin, sex, age, disability,
marital status, sexual orientation or citizenship status with respect to all
employment decisions including, but not limited to, recruitment, hiring,
upgrading, demotion, downgrading, transfer, training, rates of pay or other forms
of compensation, layoff, termination, and all other terms and conditions of
employment;
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b. Will not discriminate unlawfully in the selection of subcontractors on the
basis of the owners’, partners’ or shareholders’ race, color, creed, national origin,
sex, age, disability, marital status, sexual orientation, or citizenship status;

c. Will state in all solicitations or advertisements for employees placed by or
on behalf of the Contractor that all qualified applicants will receive consideration
for employment without unlawful discrimination based on race, color, creed,
national origin, sex, age, disability, marital status, sexual orientation or citizenship
status, and that it is an equal employment opportunity employer;

d. Will send to each labor organization or representative of workers with
which it has a collective bargaining agreement or other contract or memorandum
of understanding, written notification of its equal employment opportunity
commitments under E.O. 50 and the rules and regulations promulgated
thereunder;

e. Will furnish before this Agreement is awarded all information and reports
including an Employment Report which are required by E.O. 50, the rules and
regulations promulgated thereunder, and orders of the SBS, Division of Labor
Services (“DLS”); and

f. Will permit DLS to have access to all relevant books, records, and
accounts for the purposes of investigation to ascertain compliance with such rules,

regulations, and orders.

2. The Contractor understands that in the event of its noncompliance with the

nondiscrimination clauses of this Agreement or with any of such rules, regulations, or
orders, such noncompliance shall constitute a material breach of this Agreement and
noncompliance with E.O. 50 and the rules and regulations promulgated thereunder. After
a hearing held pursuant to the rules of DLS, the Director of DLS may direct the
Commissioner to impose any or all of the following sanctions:

a. Disapproval of the Contractor; and/or
b. Suspension or termination of the Agreement; and/or
c. Declaring the Contractor in default; and/or

d. In lieu of any of the foregoing sanctions, imposition of an employment
program.

3. Failure to comply with E.O. 50 and the rules and regulations promulgated

thereunder in one or more instances may result in the Department declaring the
Contractor to be non-responsible.
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4. The Contractor agrees to include the provisions of the foregoing Sections
4.05(D)(1)-(3) in every subcontract or purchase order in excess of $100,000.00 to which
it becomes a party unless exempted by E.O. 50 and the rules and regulations promulgated
thereunder, so that such provisions will be binding upon each subcontractor or vendor.
The Contractor will take such action with respect to any subcontract or purchase order as
may be directed by the Director of DLS as a means of enforcing such provisions
including sanctions for noncompliance. A supplier of unfinished products to the
Contractor needed to produce the item contracted for shall not be considered a
subcontractor or vendor for purposes of this Section 4.05(D)(4).

5. The Contractor further agrees that it will refrain from entering into any
subcontract or modification thereof subject to E.O. 50 and the rules and regulations
promulgated thereunder with a subcontractor who is not in compliance with the
requirements of E.O. 50 and the rules and regulations promulgated thereunder. A supplier
of unfinished products to the Contractor needed to produce the item contracted for shall
not be considered a subcontractor for purposes of this Section 4.05(D)(5).

6. Nothing contained in this Section 4.05(D) shall be construed to bar any
religious or denominational institution or organization, or any organization operated for
charitable or educational purposes, that is operated, supervised or controlled by or in
connection with a religious organization, from lawfully limiting employment or lawfully
giving preference to persons of the same religion or denomination or from lawfully
making such selection as is calculated by such organization to promote the religious
principles for which it is established or maintained.

Section 4.06 Paid Sick Leave Law

A. Introduction and General Provisions.

1. The Earned Sick Time Act, also known as the Paid Sick Leave Law
(“PSLL”), requires covered employees who annually perform more than 80 hours of
work in New York City to be provided with paid sick time.? Contractors of the City or of
other governmental entities may be required to provide sick time pursuant to the PSLL.

2. The PSLL became effective on April 1, 2014, and is codified at Title 20,
Chapter 8, of the Admin. Code. It is administered by the City’s Department of Consumer
Affairs (“DCA”). DCA’s rules promulgated under the PSLL are codified at Chapter 7 of
Title 6 of the Rules of the City of New York (“Rules”).

3. The Contractor agrees to comply in all respects with the PSLL and the
Rules, and as amended, if applicable, in the performance of this Agreement. The
Contractor further acknowledges that such compliance is a material term of this

2 Pursuant to the PSLL, if fewer than five employees work for the same employer, as determined pursuant Admin.
Code § 20-912(g), such employer has the option of providing such employees uncompensated sick time.
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Agreement and that failure to comply with the PSLL in performance of this Agreement
may result in its termination.

4. The Contractor must notify the ACCO in writing within 10 Days of receipt
of a complaint (whether oral or written) regarding the PSLL involving the performance of
this Agreement. Additionally, the Contractor must cooperate with DCA’s education
efforts and must comply with DCA’s subpoenas and other document demands as set forth
in the PSLL and Rules.

5. The PSLL is summarized below for the convenience of the Contractor.
The Contractor is advised to review the PSLL and Rules in their entirety. On the website
www.nyc.gov/PaidSickLeave there are links to the PSLL and the associated Rules as well
as additional resources for employers, such as Frequently Asked Questions, timekeeping
tools and model forms, and an event calendar of upcoming presentations and webinars at
which the Contractor can get more information about how to comply with the PSLL. The
Contractor acknowledges that it is responsible for compliance with the PSLL
notwithstanding any inconsistent language contained herein.

B. Pursuant to the PSLL and the Rules: Applicability, Accrual, and Use.

I. An employee who works within the City of New York for more than
eighty hours in any consecutive 12-month period designated by the employer as its
“calendar year” pursuant to the PSLL (“Year”) must be provided sick time. Employers
must provide a minimum of one hour of sick time for every 30 hours worked by an
employee and compensation for such sick time must be provided at the greater of the
employee’s regular hourly rate or the minimum wage. Employers are not required to
provide more than 40 hours of sick time to an employee in any Year.

2. An employee has the right to determine how much sick time he or she will
use, provided that employers may set a reasonable minimum increment for the use of sick
time not to exceed four hours per Day. In addition, an employee may carry over up to 40
hours of unused sick time to the following Year, provided that no employer is required to
allow the use of more than 40 hours of sick time in a Year or carry over unused paid sick
time if the employee is paid for such unused sick time and the employer provides the
employee with at least the legally required amount of paid sick time for such employee
for the immediately subsequent Year on the first Day of such Year.

3. An employee entitled to sick time pursuant to the PSLL may use sick time
for any of the following:

a. such employee’s mental illness, physical illness, injury, or health
condition or the care of such illness, injury, or condition or such employee’s need

for medical diagnosis or preventive medical care;

b. such employee’s care of a family member (an employee’s child, spouse,
domestic partner, parent, sibling, grandchild, or grandparent, or the child or parent
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of an employee’s spouse or domestic partner) who has a mental illness, physical
illness, injury or health condition or who has a need for medical diagnosis or
preventive medical care;

c. closure of such employee’s place of business by order of a public official
due to a public health emergency; or

d. such employee’s need to care for a child whose school or childcare
provider has been closed due to a public health emergency.

4. An employer must not require an employee, as a condition of taking sick
time, to search for a replacement. However, an employer may require an employee to
provide: reasonable notice of the need to use sick time; reasonable documentation that the
use of sick time was needed for a reason above if for an absence of more than three
consecutive work days; and/or written confirmation that an employee used sick time
pursuant to the PSLL. However, an employer may not require documentation specifying
the nature of a medical condition or otherwise require disclosure of the details of a
medical condition as a condition of providing sick time and health information obtained
solely due to an employee’s use of sick time pursuant to the PSLL must be treated by the
employer as confidential.

5. If an employer chooses to impose any permissible discretionary
requirement as a condition of using sick time, it must provide to all employees a written
policy containing those requirements, using a delivery method that reasonably ensures
that employees receive the policy. If such employer has not provided its written policy, it
may not deny sick time to an employee because of non-compliance with such a policy.

6. Sick time to which an employee is entitled must be paid no later than the
payday for the next regular payroll period beginning after the sick time was used.

C. Exemptions and Exceptions. Notwithstanding the above, the PSLL does not apply
to any of the following:

1. an independent contractor who does not meet the definition of employee
under N.Y. Labor Law § 190(2);

2. an employee covered by a valid collective bargaining agreement in effect
on April 1, 2014, until the termination of such agreement;

3. an employee in the construction or grocery industry covered by a valid
collective bargaining agreement if the provisions of the PSLL are expressly waived in
such collective bargaining agreement;

4. an employee covered by another valid collective bargaining agreement if

such provisions are expressly waived in such agreement and such agreement provides a
benefit comparable to that provided by the PSLL for such employee;

98



5. an audiologist, occupational therapist, physical therapist, or speech
language pathologist who is licensed by the New York State Department of Education
and who calls in for work assignments at will, determines his or her own schedule, has
the ability to reject or accept any assignment referred to him or her, and is paid an
average hourly wage that is at least four times the federal minimum wage;

6. an employee in a work study program under Section 2753 of Chapter 42
of the United States Code;

7. an employee whose work is compensated by a qualified scholarship
program as that term is defined in the Internal Revenue Code, Section 117 of Chapter 20
of the United States Code; or

8. a participant in a Work Experience Program (WEP) under N.Y. Social
Services Law § 336-c.

D. Retaliation Prohibited. An employer may not threaten or engage in retaliation
against an employee for exercising or attempting in good faith to exercise any right provided by
the PSLL. In addition, an employer may not interfere with any investigation, proceeding, or
hearing pursuant to the PSLL.

E. Notice of Rights.

1. An employer must provide its employees with written notice of their rights
pursuant to the PSLL. Such notice must be in English and the primary language spoken
by an employee, provided that DCA has made available a translation into such language.
Downloadable notices are available on DCA’s website at
http://www.nyc.gov/html/dca/html/law/PaidSicklLeave.shtml.

2. Any person or entity that willfully violates these notice requirements is
subject to a civil penalty in an amount not to exceed $50.00 for each employee who was
not given appropriate notice.

F. Records. An employer must retain records documenting its compliance with the
PSLL for a period of at least three years, and must allow DCA to access such records in
furtherance of an investigation related to an alleged violation of the PSLL.

G. Enforcement and Penalties.

1. Upon receiving a complaint alleging a violation of the PSLL, DCA has the
right to investigate such complaint and attempt to resolve it through mediation. Within 30
Days of written notification of a complaint by DCA, or sooner in certain circumstances,
the employer must provide DCA with a written response and such other information as
DCA may request. If DCA believes that a violation of the PSLL has occurred, it has the
right to issue a notice of violation to the employer.
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2. DCA has the power to grant an employee or former employee all
appropriate relief as set forth in Admin. Code § 20-924(d). Such relief may include,
among other remedies, treble damages for the wages that should have been paid, damages
for unlawful retaliation, and damages and reinstatement for unlawful discharge. In
addition, DCA may impose on an employer found to have violated the PSLL civil
penalties not to exceed $500.00 for a first violation, $750.00 for a second violation within
two years of the first violation, and $1,000.00 for each succeeding violation within two
years of the previous violation.

H. More Generous Polices and Other Legal Requirements. Nothing in the PSLL is
intended to discourage, prohibit, diminish, or impair the adoption or retention of a more generous
sick time policy, or the obligation of an employer to comply with any contract, collective
bargaining agreement, employment benefit plan or other agreement providing more generous
sick time. The PSLL provides minimum requirements pertaining to sick time and does not
preempt, limit, or otherwise affect the applicability of any other law, regulation, rule,
requirement, policy or standard that provides for greater accrual or use by employees of sick
leave or time, whether paid or unpaid, or that extends other protections to employees. The PSLL
may not be construed as creating or imposing any requirement in conflict with any federal or
state law, rule, or regulation.

Section 4.07 Whistleblower Protection Expansion Act

A. In accordance with Local Laws 30 and 33 of 2012, codified at Admin. Code §§ 6-
132 and 12-113, respectively,

1. Contractor shall not take an adverse personnel action with respect to an
officer or employee in retaliation for such officer or employee making a report of
information concerning conduct which such officer or employee knows or reasonably
believes to involve corruption, criminal activity, conflict of interest, gross
mismanagement or abuse of authority by any officer or employee relating to this
Agreement to (1) the Commissioner of the Department of Investigation, (i1) a member of
the New York City Council, the Public Advocate, or the Comptroller, or (iii) the City
Chief Procurement Officer, ACCO, Agency head, or Commissioner.

2. If any of Contractor’s officers or employees believes that he or she has
been the subject of an adverse personnel action in violation of this Section 4.07, he or she
shall be entitled to bring a cause of action against Contractor to recover all relief
necessary to make him or her whole. Such relief may include but is not limited to: (i) an
injunction to restrain continued retaliation, (ii) reinstatement to the position such
employee would have had but for the retaliation or to an equivalent position, (iii)
reinstatement of full fringe benefits and seniority rights, (iv) payment of two times back
pay, plus interest, and (v) compensation for any special damages sustained as a result of
the retaliation, including litigation costs and reasonable attorney’s fees.
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3. Contractor shall post a notice provided by the City (attached hereto) in a
prominent and accessible place on any site where work pursuant to the Agreement is
performed that contains information about:

a. how its employees can report to the New York City Department of
Investigation allegations of fraud, false claims, criminality or corruption arising
out of or in connection with the Agreement; and

b. the rights and remedies afforded to its employees under Admin. Code §§
7-805 (the New York City False Claims Act) and 12-113 (the Whistleblower
Protection Expansion Act) for lawful acts taken in connection with the reporting
of allegations of fraud, false claims, criminality or corruption in connection with
the Agreement.

4. For the purposes of this Section 4.07, “adverse personnel action” includes
dismissal, demotion, suspension, disciplinary action, negative performance evaluation,
any action resulting in loss of staff, office space, equipment or other benefit, failure to
appoint, failure to promote, or any transfer or assignment or failure to transfer or assign
against the wishes of the affected officer or employee.

5. This Section 4.07 is applicable to all of Contractor’s subcontractors having
subcontracts with a value in excess of $100,000.00; accordingly, Contractor shall include
this Section 4.07 in all subcontracts with a value in excess of $100,000.00.

B. Section 4.07 is not applicable to this Agreement if it is valued at $100,000.00 or
less. Sections 4.07(A)(1), (2), (4), and (5) are not applicable to this Agreement if it was solicited
pursuant to a finding of an emergency. Section 4.07(A)(3) is neither applicable to this Agreement
if it was solicited prior to October 18, 2012 nor if it is a renewal of a contract executed prior to
October 18, 2012.

ARTICLE 5 - RECORDS, AUDITS, REPORTS, AND INVESTIGATIONS
Section 5.01 Books and Records

The Contractor agrees to maintain separate and accurate books, records, documents, and
other evidence, and to utilize appropriate accounting procedures and practices that sufficiently
and properly reflect all direct and indirect costs of any nature expended in the performance of
this Agreement.

Section 5.02 Retention of Records

The Contractor agrees to retain all books, records, documents, other evidence relevant to
this Agreement, including those required pursuant to Section 5.01, for six years after the final
payment or expiration or termination of this Agreement, or for a period otherwise prescribed by
Law, whichever is later. In addition, if any litigation, claim, or audit concerning this Agreement
has commenced before the expiration of the six-year period, the books, records, documents, and
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other evidence must be retained until the completion of such litigation, claim, or audit. Any
books, records, documents, and other evidence that are created in an electronic format in the
regular course of business may be retained in an electronic format. Any books, records,
documents, or other evidence that are created in the regular course of business as a paper copy
may be retained in an electronic format provided that they satisfy the requirements of N.Y. Civil
Practice Law and Rules (“CPLR”) 4539(b), including the requirement that the reproduction is
created in a manner “which does not permit additions, deletions, or changes without leaving a
record of such additions, deletions, or changes.” Furthermore, the Contractor agrees to waive
any objection to the admissibility of any such books, records, documents, or other evidence on
the grounds that such documents do not satisfy CPLR 4539(b).

Section 5.03 Inspection

A. At any time during the Agreement or during the record retention period set forth
in Section 5.02, the City, including the Department and the Department’s Office of the Inspector
General, as well as City, State, and federal auditors and any other persons duly authorized by the
City shall, upon reasonable notice, have full access to and the right to examine and copy all
books, records, documents, and other evidence maintained or retained by or on behalf of the
Contractor pursuant to this Article 5. Notwithstanding any provision herein regarding notice of
inspection, all books, records, documents, and other evidence of the Contractor kept pursuant to
this Agreement shall be subject to immediate inspection, review, and copying by the
Department’s Office of the Inspector General, the Comptroller, and/or federal auditors without
prior notice and at no additional cost to the City. The Contractor shall make such books, records
documents, and other evidence available for inspection in the City of New York or shall
reimburse the City for expenses associated with the out-of-City inspection.

B. The Department shall have the right to have representatives of the Department or
of the City, State or federal government present to observe the services being performed. If
observation of particular services or activity would constitute a waiver of a legal privilege or
violate the Law or an ethical obligation under the New York Rules of Professional Conduct for
attorneys, National Association of Social Workers Code of Ethics or other similar code
governing the provision of a profession’s services in New York State, the Contractor shall
promptly inform the Department or other entity seeking to observe such work or activity. Such
restriction shall not act to prevent government representatives from inspecting the provision of
services in a manner that allows the representatives to ensure that services are being performed
in accordance with this Agreement.

C. The Contractor shall not be entitled to final payment until the Contractor has
complied with any request for inspection or access given under this Section 5.03.

Section 5.04 Audit
A. This Agreement and all books, records, documents, and other evidence required to
be maintained or retained pursuant to this Agreement, including all vouchers or invoices

presented for payment and the books, records, and other documents upon which such vouchers or
invoices are based (e.g., reports, cancelled checks, accounts, and all other similar material), are
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subject to audit by (i) the City, including the Comptroller, the Department, and the Department’s
Office of the Inspector General, (i1) the State, (iii) the federal government, and (iv) other persons
duly authorized by the City. Such audits may include examination and review of the source and
application of all funds whether from the City, the State, the federal government, private sources,
or otherwise.

B. Audits by the City, including the Comptroller, the Department, and the
Department’s Office of the Inspector General, are performed pursuant to the powers and
responsibilities conferred by the Charter and the Admin. Code, as well as all orders, rules, and
regulations promulgated pursuant to the Charter and Admin. Code.

C. The Contractor shall submit any and all documentation and justification in
support of expenditures or fees under this Agreement as may be required by the Department and
by the Comptroller in the exercise of his/her powers under Law.

D. The Contractor shall not be entitled to final payment until the Contractor has
complied with the requirements of this Section 5.04.

Section 5.05 No Removal of Records from Premises

Where performance of this Agreement involves use by the Contractor of any City books,
records, documents, or data (in hard copy, or electronic or other format now known or developed
in the future) at City facilities or offices, the Contractor shall not remove any such items or
material (in the format in which it originally existed, or in any other converted or derived format)
from such facility or office without the prior written approval of the Department’s designated
official. Upon the request by the Department at any time during the Agreement or after the
Agreement has expired or terminated, the Contractor shall return to the Department any City
books, records, documents, or data that has been removed from City premises.

Section 5.06 Electronic Records
As used in this Appendix A, the terms “books,” “records,” “documents,” and “other
evidence” refer to electronic versions as well as hard copy versions.

Section 5.07 Investigations Clause

A. The Contractor agrees to cooperate fully and faithfully with any investigation,
audit or inquiry conducted by a State or City agency or authority that is empowered directly or
by designation to compel the attendance of witnesses and to examine witnesses under oath, or
conducted by the Inspector General of a governmental agency that is a party in interest to the
transaction, submitted bid, submitted proposal, contract, lease, permit, or license that is the
subject of the investigation, audit or inquiry.

B.
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I. If any person who has been advised that his or her statement, and any
information from such statement, will not be used against him or her in any subsequent
criminal proceeding refuses to testify before a grand jury or other governmental agency
or authority empowered directly or by designation to compel the attendance of witnesses
and to examine witnesses under oath concerning the award of or performance under any
transaction, agreement, lease, permit, contract, or license entered into with the City, or
State, or any political subdivision or public authority thereof, or the Port Authority of
New York and New Jersey, or any local development corporation within the City, or any
public benefit corporation organized under the Laws of the State, or;

2. If any person refuses to testify for a reason other than the assertion of his
or her privilege against self-incrimination in an investigation, audit or inquiry conducted
by a City or State governmental agency or authority empowered directly or by
designation to compel the attendance of witnesses and to take testimony under oath, or by
the Inspector General of the governmental agency that is a party in interest in, and is
seeking testimony concerning the award of, or performance under, any transaction,
agreement, lease, permit, contract, or license entered into with the City, the State, or any
political subdivision thereof or any local development corporation within the City, then;

C.

6. The Commissioner or Agency Head whose agency is a party in interest to
the transaction, submitted bid, submitted proposal, contract, lease, permit, or license shall
convene a hearing, upon not less than five (5) Days written notice to the parties involved
to determine if any penalties should attach for the failure of a person to testify.

7. If any non-governmental party to the hearing requests an adjournment, the
Commissioner or Agency Head who convened the hearing may, upon granting the
adjournment, suspend any contract, lease, permit, or license pending the final
determination pursuant to Paragraph E below without the City incurring any penalty or
damages for delay or otherwise.

D. The penalties that may attach after a final determination by the Commissioner or
Agency Head may include but shall not exceed:

1. The disqualification for a period not to exceed five years from the date of
an adverse determination for any person, or any entity of which such person was a
member at the time the testimony was sought, from submitting bids for, or transacting
business with, or entering into or obtaining any contract, lease, permit or license with or
from the City; and/or

2. The cancellation or termination of any and all such existing City contracts,
leases, permits or licenses that the refusal to testify concerns and that have not been
assigned as permitted under this Agreement, nor the proceeds of which pledged, to an
unaffiliated and unrelated institutional lender for fair value prior to the issuance of the
notice scheduling the hearing, without the City incurring any penalty or damages on
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account of such cancellation or termination; monies lawfully due for goods delivered,
work done, rentals, or fees accrued prior to the cancellation or termination shall be paid
by the City.

E. The Commissioner or Agency Head shall consider and address in reaching his or
her determination and in assessing an appropriate penalty the factors in Paragraphs (1) and (2)
below. He or she may also consider, if relevant and appropriate, the criteria established in
Paragraphs (3) and (4) below, in addition to any other information that may be relevant and
appropriate:

I. The party’s good faith endeavors or lack thereof to cooperate fully and
faithfully with any governmental investigation or audit, including but not limited to the
discipline, discharge, or disassociation of any person failing to testify, the production of
accurate and complete books and records, and the forthcoming testimony of all other
members, agents, assignees or fiduciaries whose testimony is sought.

2. The relationship of the person who refused to testify to any entity that is a
party to the hearing, including, but not limited to, whether the person whose testimony is
sought has an ownership interest in the entity and/or the degree of authority and
responsibility the person has within the entity.

3. The nexus of the testimony sought to the subject entity and its contracts,
leases, permits or licenses with the City.

4. The effect a penalty may have on an unaffiliated and unrelated party or
entity that has a significant interest in an entity subject to penalties under Paragraph D
above, provided that the party or entity has given actual notice to the Commissioner or
Agency Head upon the acquisition of the interest, or at the hearing called for in Paragraph
(C)(1) above gives notice and proves that such interest was previously acquired. Under
either circumstance, the party or entity must present evidence at the hearing
demonstrating the potential adverse impact a penalty will have on such person or entity.

F. Definitions

1. The term “license” or “permit” as used in this Section shall be defined as a
license, permit, franchise, or concession not granted as a matter of right.

2. The term “person” as used in this Section shall be defined as any natural
person doing business alone or associated with another person or entity as a partner,
director, officer, principal or employee.

3. The term “entity” as used in this Section shall be defined as any firm,

partnership, corporation, association, or person that receives monies, benefits, licenses,
leases, or permits from or through the City, or otherwise transacts business with the City.
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4. The term “member” as used in this Section shall be defined as any person
associated with another person or entity as a partner, director, officer, principal, or
employee.

G. In addition to and notwithstanding any other provision of this Agreement, the
Commissioner or Agency Head may in his or her sole discretion terminate this Agreement upon
not less than three (3) Days written notice in the event the Contractor fails to promptly report in
writing to the City Commissioner of Investigation any solicitation of money, goods, requests for
future employment or other benefits or thing of value, by or on behalf of any employee of the
City or other person or entity for any purpose that may be related to the procurement or obtaining
of this Agreement by the Contractor, or affecting the performance of this Agreement.

Section 5.08 Confidentiality

A. The Contractor agrees to hold confidential, both during and after the completion
or termination of this Agreement, all of the reports, information, or data, furnished to, or
prepared, assembled or used by, the Contractor under this Agreement. The Contractor agrees to
maintain the confidentiality of such reports, information, or data by using a reasonable degree of
care, and using at least the same degree of care that the Contractor uses to preserve the
confidentiality of its own confidential information. The Contractor agrees that such reports,
information, or data shall not be made available to any person or entity without the prior written
approval of the Department. The obligation under this Section 5.08 to hold reports, information
or data confidential shall not apply where the Contractor is legally required to disclose such
reports, information or data, by virtue of a subpoena, court order or otherwise (“disclosure
demand”), provided that the Contractor complies with the following: (1) the Contractor shall
provide advance notice to the Commissioner, in writing or by e-mail, that it received a disclosure
demand for to disclose such reports, information or data and (2) if requested by the Department,
the Contractor shall not disclose such reports, information, or data until the City has exhausted
its legal rights, if any, to prevent disclosure of all or a portion of such reports, information or
data. The previous sentence shall not apply if the Contractor is prohibited by law from disclosing
to the Department the disclosure demand for such reports, information or data.

B. The Contractor shall provide notice to the Department within three days of the
discovery by the Contractor of any breach of security, as defined in Admin. Code § 10-501(b), of
any data, encrypted or otherwise, in use by the Contractor that contains social security numbers
or other personal identifying information as defined in Admin. Code § 10-501 (“Personal
Identifying Information”), where such breach of security arises out of the acts or omissions of the
Contractor or its employees, subcontractors, or agents. Upon the discovery of such security
breach, the Contractor shall take reasonable steps to remediate the cause or causes of such
breach, and shall provide notice to the Department of such steps. In the event of such breach of
security, without limiting any other right of the City, the City shall have the right to withhold
further payments under this Agreement for the purpose of set-off in sufficient sums to cover the
costs of notifications and/or other actions mandated by any Law, or administrative or judicial
order, to address the breach, and including any fines or disallowances imposed by the State or
federal government as a result of the disclosure. The City shall also have the right to withhold
further payments hereunder for the purpose of set-off in sufficient sums to cover the costs of
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credit monitoring services for the victims of such a breach of security by a national credit
reporting agency, and/or any other commercially reasonable preventive measure. The
Department shall provide the Contractor with written notice and an opportunity to comment on
such measures prior to implementation. Alternatively, at the City’s discretion, or if monies
remaining to be earned or paid under this Agreement are insufficient to cover the costs detailed
above, the Contractor shall pay directly for the costs, detailed above, if any.

C. The Contractor shall restrict access to confidential information to persons who
have a legitimate work related purpose to access such information. The Contractor agrees that it
will instruct its officers, employees, and agents to maintain the confidentiality of any and all
information required to be kept confidential by this Agreement.

D. The Contractor, and its officers, employees, and agents shall notify the
Department, at any time either during or after completion or termination of this Agreement, of
any intended statement to the press or any intended issuing of any m